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ACKNOWLEDGEMENT 
 

Copy A – Parent of Student to retain this copy 
 
 
 
 
I, __________________________, have read the school’s policy for 
          (Print Student’s Name) 
 
Students’ Use of Internet Connection on page 31-33 of this Handbook, accept it, and 
agree to abide by all the rules. 
 
 
Signed ______________________________   Date __________________ 
                      (Student’s Signature) 
 
 
 
I, __________________________, the parent or guardian of the above named student,  
          (Print Parent’s Name) 
 
agree to indemnify, protect and hold harmless the School, its employees and agents, 
and all other organizations related to the School’s internet connection from any claims 
or liability whatsoever, whether in contract, tort or otherwise, that may result from my 
child’s use of the internet and E-mail.  I agree that any computer equipment brought to 
School is done so entirely at my child’s risk and that the school is not liable for damage, 
loss or theft of any students’ personal computer equipment. 
 
 
Signed ______________________________   Date __________________ 
                      (Parent’s Signature) 
 
 
 
Please sign and return to the school’s main office desk no later than 4:00 PM, Friday, 

September 22, 2017   
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ACKNOWLEDGEMENT 
 

Copy B – to be returned to the school 
 
 
 
 
I, __________________________, have read the school’s policy for 
          (Print Student’s Name) 
 
Students’ Use of Internet Connection on page 31-33 of this Handbook, accept it, and 
agree to abide by all the rules. 
 
 
Signed ______________________________   Date __________________ 
                      (Student’s Signature) 
 
 
 
I, __________________________, the parent or guardian of the above named student,  
          (Print Parent’s Name) 
 
agree to indemnify, protect and hold harmless the School, its employees and agents, 
and all other organizations related to the School’s internet connection from any claims 
or liability whatsoever, whether in contract, tort or otherwise, that may result from my 
child’s use of the internet and E-mail.  I agree that any computer equipment brought to 
School is done so entirely at my child’s risk and that the school is not liable for damage, 
loss or theft of any students’ personal computer equipment. 
 
 
Signed ______________________________   Date __________________ 
                      (Parent’s Signature) 

 

 

 

Please sign and return to the school’s main office desk no later than 4:00 PM, 
Friday, September 22, 2017 
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Mt. Auburn International Academy 
 
 
 
 

Student/Parent Handbook 
Acknowledgement 2017-2018 

 
Dear Students and Parents, 

 
Please sign below as acknowledgement that you have read and understand the 
policies and information stated in the Mt. Auburn International Academy’s 
Student/Parent Handbook, which includes descriptions of the school’s 
expectations in such areas as attendance, uniforms, behavior, parent 
involvement, health, and an explanation of academic and emergency 
procedures. This form must be returned to the main office by 
September 22, 2017. 

 
Sincerely, 
 

 
 
Claudia Ehrle  
Director 

 

 

I have received the Mt. Auburn International Academy’s Student Handbook, which 
includes descriptions of MAIA's expectations in such areas as attendance, uniforms, 
behavior, parent involvement, and health,  a s  w e l l  a s  explanation of academic 
and emergency procedures. 

 
 
 

Date   
 
 
 
 

Student’s name    
 

Student’s signature   
 

Parent/Guardian's name    
 

Parent/Guardian's signature_   
 
Phone number   email    
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Contract of Responsibilities at 
Mt. Auburn International Academy 

 

Parent/Guardian 
As a parent/guardian of ___________________________ a student attending the Mt. Auburn International Academy, I acknowledge 

and/or agree to the following statements: 
 

 I affirm that the school’s staff/administrators have thoroughly explained the SABIS® philosophy of education, 
including the school’s college preparatory mission, rigorous academic program, and high behavioral expectations, and 
have answered all of my questions regarding the educational program. The school’s program and methodologies have been 

explained to me, including: the Point SystemTM; Student Life OrganizationTM; frequent Academic Monitoring SystemTM 

testing; pacing charts; intensives; and use of the SABIS® curriculum. 

 I exercised my free choice to enroll my child in this community school of choice. I therefore accept the school’s 

mission, its strong emphasis on academic mastery, its rejection of the practice of “social promotion,” its insistence on 

high academic and behavioral expectations for all students, its emphasis on maintaining a clean, safe and orderly 

environment, and its policy for disruptive behavior or bullying. I will cooperate with the school to maintain these high 

standards. 

 I will make sure my child arrives at school on time, in compliance with the school’s dress code, and attends all of 

his/her classes prepared to work and learn, because I recognize that consistent school attendance is directly related to the 

academic success of my child. I also recognize that there are consequences for failure to adhere to the school’s strict rules 

and policies. 

 I will promote responsible homework habits for my child by providing a specific time, materials, and a quiet place for 

homework. I will monitor my child’s homework regularly to ensure that it is completed on time and will also encourage 

my child to produce high quality work. 

 I will be available to meet with teachers and administrators about my child’s progress, and if for some reason I am 

unable to attend, I will be available by telephone or by email. In addition, I will be an active partner with the school in 

my child’s education by participating in scheduled school activities, including parent teacher conferences. 

 A safe, serious and orderly school environment is essential for my child and his/her classmates to achieve academic 

success. The right of all students to pursue their education in a classroom environment that is free of disruptive behavior 

is a very basic student right. I will insist that my child adhere fully to the school’s code of conduct, including 

treating fellow students and staff with respect, and will therefore support the school’s commitment to a high standard 

of behavior. I acknowledge that my child may be suspended or expelled from this school of choice if he or she violates 

the school’s rules and policies. 

 I will read, sign and abide by the school’s policies as outlined in the school’s handbook and as adopted from time to time 

by the Board of Trustees and/or the school’s administration. 

 I  will  respond  promptly to  school  communication  (e.g., permission  slips,  surveys,  phone  calls,  etc.) and will 

immediately provide updated emergency contact information. 

 I accept accountability as a parent/guardian of a child attending this community school by accepting responsibility for 

my actions. 

 
I fully understand and accept the philosophy of the Mt. Auburn International Academy. And given that I place a high value on an 

excellent educational experience for my child, and because I recognize the importance of a safe, effective and rigorous school for 

my child and my community, and because I recognize my own responsibility to help make the school a success, I hereby accept the 

statements of parental responsibilities listed above. 

 
Name:                                                 Signature:_                                             Date: _____________________ 
 
Note: This community school is a school of choice. This means that no child is “assigned” to attend this school. As such, a parent’s 
affirmative act of “choosing” to send a child to this school is seen as an acknowledgement that he/she not only understands this school’s 
unique mission, its rigorous academic standards, and its high behavioral expectations, but also embraces its philosophy. Community 
schools cannot, and should not, be all things to all people. Schools that try to be usually fail. Instead, this community school will remain 
true to its college preparatory mission. To achieve its mission it will place a heavy focus on high discipline and academic standards, it 
will demand high expectations from students, staff and parents, and it will fully implement the proven SABIS® system of instruction. 
Compromises will not be made. Therefore, all parents who do not support this agreement and who do not support this philosophy 
should seek to enroll their child in another school. 
 
____________________________________________________________________________________________________________ 
 
If a parent fails to sign the above contract, the student may be withdrawn from the school without prior notice. 
Please sign and return this document to the school by Friday, September 22, 2017. 
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WELCOME 

__________________________________________________________________________________ 
 
 
 

About this handbook 
 

This handbook is a tool to help students, parents, and staff, understand the rules and 
regulations of the Mt. Auburn International Academy (MAIA) and the guiding principles of the 
schools of the SABIS® Network. 
 
The Mt. Auburn International Academy handbook will help you understand our policies and 
philosophy. It is meant to provide a framework of understanding for students, parents, and 
staff.  It provides answers, however brief, to questions, such as: 
 

 "What are the guiding principles of a school within the SABIS Educational System?"  

 "What are our aspirations for students?"    

 "What responsibilities must we fulfill as members of a community?"  

 “What are we about?" 
 
 
Please read the handbook thoroughly and keep it at home to refer to throughout the school year. 
We seek your understanding and cooperation as we work together toward meeting our common 
goal: helping our students obtain the best education possible and to realize their full potential 
 
 
 
 
Thank you, 
The MAIA Team 

 
                                                   
 
 
 
 
 
 
 
 
 

 
The school reserves the right to make changes to the student handbook at any time and 
without notice. The school also reserves the right to depart from policies and procedures as 
appropriate. 
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Do not be afraid of the future, but beware of 

misusing its tools and potentialities. 

Use the power it will give you to deepen the 

meaning of humanity in the world. 

  
 Charles Saad, President 
 The International Schools of Choueifat 
 1942-1981 
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Mt. Auburn International Academy 
 

CONTACT LIST 

Phone: (513) 241-5500     Fax: (513) 241-5501 
 

ADMINISTRATION 
 

 
 Executive Director Claudia Ehrle 
  
 Director of Compliance Wissam Sabbagh 
 
 Academic Quality Controller  Ben Voss 
 (Grades K - 8) 
 
 Special Education Academic Quality Controller  Nevia Brooks 
       
 Student Life Coordinator Daryl Robinson 
 
 Student Management Coordinator Shameka Walker 
 
  MTSS Coordinator   
 
     Business Manager Anita Ruffin 
 
 HR Coordinator  Betty Smith  
 
  IT Manager Mark Hesford 
 
 Facilities Manager Glen Bussey 
 
 Office Manager  Tyler Wright 
 
 
 
If you are unsure of whom to call, a member of the front office staff will be happy to direct you to the 
appropriate person. 
 
For more information, visit the SABIS® network website at www.sabis.net.  Additionally, our school has 
a dedicated website at www.maia.sabis.net. 

 

http://www.sabis.net/
http://www.maia.sabis.net/
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MAIA Board of Directors 

__________________________________________________________ 
 
 
 
 

 Vatina Gray President 
 
 
 Bryan Walker Vice President  
 
 
  Secretary 
 
 
 William Callery Jr. Board Member 
 
   
 Janice White Board Member 
 
 
  



 

  11 

Introduction 

__________________________________________________________________________________ 
 

A Brief History of SABIS 
The first school of what was later to become known as The SABIS® School Network was The 
International School of Choueifat. The school was founded in Lebanon in 1886 in the village of 
Choueifat, a suburb of Beirut. In 1975, a development program was started that expanded 
outside of Lebanon and developed into what is now known as SABIS® School Network. The 
network consists of Member and Associate Member schools that operate around the world.  
Each school is financially and administratively independent; however, they do share one thing 
and that is their implementation of the SABIS® Educational System. 
 

Features of the SABIS Educational System 
All SABIS® schools are characterized by a non-selective admissions policy: a comprehensive 
and dynamic curriculum that is continually updated by the SABIS® Academic Development 
Department, a unique point system of teaching the objectives contained in the syllabus, a 
proprietary, computerized system of testing that is designed to monitor student learning and 
progress, and high levels of accountability for students, teachers, and administrators. 
 

The School's Mission 
The Mt. Auburn International Academy (MAIA) will be recognized as a provider of top quality 
education to a highly diverse student body.  MAIA will strive to help all students achieve their 
full potential, prepare them for success in college, equip them with the ability and desire for 
lifelong learning, and strengthen their civic, ethical, and moral values.  MAIA will maintain high 
standards of efficiency and accountability throughout its operation. 
 
 

The SABIS® Network of Schools aims to: 
 

 Qualify every student for success in 
college; 

 Provide each student with a well-
rounded education strongly based on a 
mastery of English and mathematics; 

 Enable students to acquire solid 
proficiency in a second language; 

 Train students in logical reasoning and 
critical thinking; 

 Prepare students to sustain an 
intellectual effort for long periods of time; 

 Generate excitement for life-long 
learning. 

MAIA students are guided to: 
 

 Uphold high standards of conduct and 
promote ethical and civic values; 

 Make informed decisions on social 
issues; 

 Defend convictions and reverse 
negative peer pressure; 

 Participate in extracurricular activities, 
school management, and community 
work; 

 Foster tolerance, active cooperation, 
and teamwork; 

 Develop a true understanding and 
appreciation of the people of the world 
through viewing differences as well as 
similarities; 

 Become responsible and skilled 
“citizens of the world.” 
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Academic Procedures 

__________________________________________________________________________________ 
 

The Academic Year 
The academic year is divided into two terms, with each term lasting approximately 18 
weeks.  Within each Term, three types of instructional days are scheduled to maximize 
learning – (1) Regular Instruction Days, (2) Revision Days, and (3) End-of-Term Exam 
Days. The academic year also contains holidays and breaks. 
 

Regular Instruction Days 
Typically, 16 to 17 weeks of each term are devoted to regular instruction. This is the lengthiest 
segment of the term and is the time when students are given new material to learn in each 
subject.  Homework is assigned frequently in first grade and above to help students reinforce 
concepts and to give them the opportunity to apply what they have learned. 
 

Homework 
To reinforce concepts from class and to give students the opportunity to apply what they have 
learned, students are expected to complete homework. 
 
Homework is an important aspect of each student’s educational experience and a major factor 
in their academic success. Homework is assigned to students as an outgrowth of classroom 
instruction. It is the responsibility of the student and should reflect their work. Incomplete or 
outstanding assignments represent a serious threat to learning. 
 
Homework is designed to: 

 Reinforce classroom instruction by providing practice, drill and application. 

 Build Student’s self-reliance and sense of responsibility. 

 Broaden the student’s experiences for increased participation. 

 Build time management skills and positive learning habits. 
 

Students are expected to: 

 Use student agendas daily and take home needed materials. 

 Budget time to complete homework. 

 Show thought, effort and neatness in their work. 

 Return assignments on the due date. 
 
Parents can help by: 

 Providing students with an appropriate place to do homework. 

 Scheduling student and family activities to allow for homework completion. 

 Emphasizing the importance of responsibility and the need for a thorough, careful 
approach to assignments. 

 Encouraging independent work while providing the student with appropriate support 
when necessary. 
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It is expected that all students will have some form of homework every night whether it is a 
math exercise, silent reading or studying in preparation for an upcoming exam. The amount of 
homework will increase as the student progresses through the grades. A general rule is to 
expect that a student will have a minimum of 10 minutes of homework per grade level. For 
example, a student who is in the 4th grade should have approximately 40 minutes of homework 
per night.  These guidelines have been established and are subject to individual student 
learning styles and abilities. Consequently, some students may require less or more time than 
the guidelines for each grade level would indicate. 
 

Missing Homework/Classwork/Tests and Projects: 
 

Missing Homework: 
Every time a student accumulates missing homework assignments, disciplinary 
consequence will occur. Students will be required to make up work during lunch detention, 
after-school detention, and/or Saturday detention within two weeks of the original 
assignment date. 
 
Missing Class Work/Tests: 
Missing class work and tests due to absenteeism must be made up during lunch detention, 
after-school detention, and/or Saturday detention within two weeks of the due date or test 
date. 

 
Throughout the term, students are given periodic tests.  At the beginning of each term, an 
exam schedule for the term is given to each student to be taken home. We encourage all 
members of our community of learners to view testing as an opportunity for learning and for 
optimum performance.  In a sense, it is time to “show off” the knowledge they have acquired. 

 

Revision Days 
The week prior to the End-of-Term exams is assigned for revision. During this type of 
instructional day, no new material is taught. Instead, students have an intensive and 
comprehensive review of the material they covered in individual classes throughout the 
term.  Revision packets are often part of this instructional experience. 

 

End-of-Term Exam Days 
The last week of Term 1 is devoted to comprehensive exams that cover the work of that 
Term. At the end of Term 2, final exams are comprehensive, covering material taught over 
the full academic year. Students are expected to be at school each day to take their exams. 
Final exams account for 40% of a student’s grade in English and mathematics in grades 
3—12, and 50% in grades 1 and 2. They account for 50% of a student’s grade in all other 
subjects. Students must complete all end-of-term exams to receive a grade in a particular 
subject. Failure to complete final exams may result in retention. 

 
Holidays and Breaks 
The School is closed on several holidays that occur during the academic year.  All holidays 
and breaks are clearly marked on the one-page school calendar that is sent home as part of 
the First Day packet.  Copies of the school calendar are available at the front desk. It and other 
important information can be found on our website, www.maia-sabis.net 
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Daily Schedule 

The official school day for students in kindergarten through 12th grade is from 8:10 am to 3:30 
pm. Classes at MAIA begin promptly. It is essential that all students be present for homeroom. 
At this time announcements are given, and the homeroom teacher communicates vital 
information regarding the student’s day. 
 
 

MAIA Bell Schedule 2017-2018 
 
 

 

 
 
Third Grade Reading Guarantee 

Ohio’s Third Grade Reading Guarantee is a program to identify students who are behind in 
reading from Kindergarten through third grade.  Schools will provide help and support to make 
sure students are on track for reading success by the end of third grade.  At the beginning of 
12/13 school year, MAIA board has adopted the “Third Grade Reading Guarantee” policy as 
stated by Ohio Department of Education document “Third Grade Reading Guarantee Guidance 
Document”. To view the Policy Guidance, please visit 
http://education.ohio.gov/Topics/Early-Learning/Third-Grade-Reading-Guarantees 

 

Student Drop-off Procedures 

The goal for establishing student drop-off procedures is twofold: the first goal is to preserve 
optimum conditions for instructional time for students and teachers. The second goal is to ensure 
a safe environment for all students.  We ask that you abide by the following guideline: All 
students must enter through the west entrance.  These doors open at 7:40 am. 
 
 
 
 
 
 
 

http://education.ohio.gov/Topics/Early-Learning/Third-Grade-Reading-Guarantees


 

  15 

 

Student Pick-up Procedures 

All students are dismissed between 3:30 pm and 3:40 pm. Please do not arrive to pick 

up your child for regular dismissal prior to 3:40 pm. Also, please note that we cannot 

accommodate requests for early dismissal after to 3:00 pm each day. This is an 

extremely busy time of day. 

 

Teachers will escort students to the west gate to report to their bus. Students who get 

picked up will report to the Gymnasium. Anyone picking up students must have a State-

issued ID and be on the approved pick-up list. 

 

Students will be picked up from the Gymnasium and MUST BE SIGNED OUT. The 

earliest students will arrive to Gymnasium is 3:35 pm. Do not come to the front office for 

pickups during this time. Students will not be allowed to go out when you arrive. 

Parents/Guardians must sign the students out. 

 

For the child’s safety, a student will not be released to any person other than the 

parents or an authorized designee. If the person coming to pick-up the child is not 

designated on the emergency card or “release of students” form, identity of the new 

person must be confirmed by written authorization.  Telephone authorization will be 

accepted only in the case of an extreme emergency. However, this must be approved 

by the Director of MAIA, or the person in charge for the day; no exceptions. 

 

Early Dismissal 

Students will be excused to leave early only for medical appointments or emergency 

situations. However, early dismissal will not be permitted after 3:00 pm. This is for the 

safety of all children. You are strongly encouraged to schedule doctor and dentist 

appointments outside of school hours. Unexcused instances of leaving school early will 

be treated the same as tardiness. Please refer to the discipline policy for consequences 

concerning early dismissals. 
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Testing 

The SABIS® approach to education rests on a firm belief in the “building block” method of 
knowledge acquisition. Initial units of knowledge are acquired and then additional units are 
built upon this foundation to advance further learning. To prevent gaps in knowledge 
acquisition, regular testing is administered as a method of assessing student needs and 
progress. 
 

 Kindergarten Readiness Assessment 

 MAP ( Measure of Academic Program ) – taken 3 times a year 

 Students in KG to Grade 2 take State Screening in Reading, Math and Writing 

 Students in Grade 3 take State Screening in Reading and Writing 

 Accelerated Reader (AR) 
o Students read books and take computerized tests to show mastery over the 

book that was read 
o Students are challenged to read a certain number of books each term 

 
Ohio State Tests 

o Math and English language arts for Grades 3-8 and High School 
o Science (Grades 5, 8 and High School), Social Studies (Grades 4, 6 and High 

School) 
 

SABIS® Diagnostic Tests 
o Used to assess student knowledge, primarily for placement purposes or for detecting 

specific learning gaps that may be impeding student progress 
 

SABIS® AMS  
o The SABIS Academic Monitoring System® (SABIS® AMS), is used to assess student 

knowledge of every concept taught. It pinpoints 'gaps' in student knowledge as soon 
as they form. Working as a team, teachers and students then focus their efforts on 
'filling the gaps'. The SABIS® AMS allows the progress of every student to be 
continuously monitored, problem areas to be identified, and the most appropriate 
solutions to be implemented. 

 
SABIS® Periodic Exams 

o SABIS® Periodic Exams follow the same basic format as the SABIS® AMS® tests; 
however, they are more comprehensive in that they cover the material that has been 
taught over a longer time frame. They include short answer, open response, and 
essay questions. 
 

SABIS® End-of-Term Exams 
o Comprehensive exams are given at the end of each term. Exams at the end of Term 

I assess mastery of the material taught in the term. Final exams, given at the end of 
Term II measure a student's achievement over the course of the entire academic 
year. Final exams account for 40% of a student’s grade in English and mathematics 
in grades 3—12, and 50% in grades 1 and 2. They account for 50% of a student’s 
grade in all other subjects. Students must complete all end-of-term exams to receive 
a grade in a particular subject. Failure to complete final exams may result in 
retention. 
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Academic Prevention/Intervention Policy  

Please refer to policy 242-Student Assessment and Academic Prevention/Intervention Services  

The Board of Directors has adopted a policy governing the conduct of academic 
prevention/intervention services for all grades at the Academy. Such policy includes:  
(1) procedures for using diagnostic assessments to measure student progress toward 
attainment of academic standards and to identify students who may not attain academic 
standards; (2) administration of all state-required tests; (3) reading diagnostic for students in 
kindergarten through grade three (ORC 3313.608(B)(1)) as stated in the third-grade reading 
guarantee; (4) plan for design of classroom-based intervention services to meet the 
instructional needs of individual students, as determined by the results of diagnostic 
assessments; (5) reading intervention plan using research-based reading strategies for 
students identified with reading deficiencies as determined by the results of the reading 
diagnostic assessment; (6) procedures for the regular collection of student performance data; 
and (7) procedures for using student performance data to evaluate the effectiveness of 
intervention services and, if necessary, to modify such services. 
 
Interventions 

Title I 

o A School-wide process that is used to help students who are struggling 
academically or behaviorally 

 

Multi-Tiered System of Supports (MTSS) 

o A program in which students work in small groups inside or outside of the 
classroom in the areas of Math or English 

 
After-School Tutoring 

o Students receive one-on-one or small group instruction/remediation for Math, 
English, Science or Social Studies 

 
Summer School 

o Students receive remedial instruction in order to be promoted to the next 
academic year; see summer school requirements. 

 
State Tests 
All SABIS® Schools administer those tests mandated by each state, according to state 
guidelines. These tests show how our students are performing relative to the state's 
requirements and relative to other schools and districts in the state.  
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Reporting Student Progress 
Communication between the home and school is critical to building a team; the student, 
parents, guardians, teachers, and administration work toward a common goal. The following 
section explains some of the means by which MAIA attempts to report student progress. 
 

Interim Reports 
Interim reports are designed to inform parents of potential academic problems their 
child(ren) may be experiencing. Interim reports are sent out approximately 6 weeks 
into each term. 

 
Parent-Teacher Conferences 

Parent-teacher conferences are held during the academic year. Parents/guardians 
sign up for individual conferences and meet with teachers to discuss their children's 
progress at school. Parents are also encouraged to meet with the school’s 
administration, and/or the teachers throughout the school year via prescheduled 
appointments. 

 
Report Cards 

Report cards are provided two times a year at the end of each term.  Interim report 
cards will also be mailed toward the middle of each term.  The report card for 
grades 1-12 includes the student's numerical grades for each subject, and 
attendance records. Grades 1-12 include an account of the student’s behavior in 
school as communicated in the Student Code section of the report card. In addition, 
a summative comment regarding the attitude, progress, and behavior is included. 
Report cards are sent home at the end of each term. 

 
 The SABIS® WebSchool – A Website for the SABIS® Community 

SABIS® WebSchool is a website that enables parents, students, and teachers to get 
in touch with the SABIS® school environment. Packed with innovative and practical 
features, SABIS® WebSchool is a website that provides every member of the 
SABIS® school community with information tailored for their own needs. To access 
WebSchool visit: www.webschool.sabis.net 
 

Grading System 
While all classes are important, some are given more academic weight than others 
(see “Graduation Requirements”). The averages and reports are produced not by 
the teacher but by the administration via computer system. The weights given to 
various sub-subjects are assigned by SABIS® Educational Systems and are 
common to all SABIS® schools. 
 
Because of the unique features of our grading system, we provide a detailed 
explanation of our approach to grading to colleges and universities that receive 
applications from our students. 
 
 
 
 
 
 
 
 

http://www.webschool.sabis.net/
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      MAIA’s Grade Scale 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SABIS Graduation Requirements 
 

A total of 26 credits are required for graduation.  A minimum passing grade of 60% is 

required to get credit for any class that is graded numerically.  A minimum passing grade 

of FAIR is required to get credit for any class that is graded using comments. 

Credit Assignments: 

 English 1.3 
 Credits/year Math 1.3 
 Credits/year Language 1.3 
 Credits/year Science 1.0 credit/year 
 History 1.0 credit/year 
 Fine Arts credits vary depending on the number of hours/week the class 

meets 
 Computer 0.5 credit/year 
 Advising 0.3 credit/year 
 Physical Education 0.2 credit/term 
 Health 0.3 credit/term 
 AP Psychology 1.3 credits/year 
 AP Statistics 1.3 credits/year 
 AP Calculus AB 1.3 credits/year 
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Ohio State Graduation Requirements 2018 & Beyond 
 
English language arts: 4 units 
Health: ½ unit 
Mathematics: 4 units 
Physical education: ½ unit 
Science: 3 units 
Social studies: 3 units 
Electives: 5 units 
Economic and financial literacy  
Fine arts 
  
AND ONE OF THE FOLLOWING THREE: 

1. Ohio’s State Tests 

Students earn a cumulative passing score of 18 points, using seven end-of-

course state tests. To ensure students are well rounded, they must earn a 

minimum of four points in math, four points in English and six points across 

science and social studies.  

End-of-course exams are 

 Algebra I and geometry or integrated math I and II 

 Biology 

 American history and American government 

 English I and English II 

 

Students studying Advanced Placement (AP) or International 

Baccalaureate (IB) courses in biology, American history or American 

government may take and substitute test scores for end-of-course state 

exams to avoid double testing. Students also may substitute grades from 

College Credit Plus courses in these science and social studies subjects 

for end-of-course sate exams.  

 

2. Industry credential and workforce readiness 

Students earn 12 points through a State Board of Education-approved, industry-

recognized credential or group of credentials in a single career field and 

achieve a workforce readiness score on the WorkKeys assessment. The state 

of Ohio will pay one time for those who take the WorkKeys assessment.  

 

3. College and career readiness tests 

Students earn “remediation-free” scores in English language arts and 

mathematics on a nationally recognized college admission exam. The state of 

Ohio will pay one time for all 11th grade students in the classes of 2018 and 

beyond to take either ACT or SAT free of charge. The student’s district 

selection applies to all schools in the district for one school year. Test selection 

may change from one school year to the next.  
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Promotion and Retention Policy 

In reference to Promotion and Retention Criteria, MAIA administration follow the rules as referenced in 

Policy # 245 Promotion and Retention Policy 

Promotion 

A student will be promoted from one grade to the next provided the student meets the applicable 

promotion criteria.  The final decision to promote a student shall rest solely with the Principal, with 

appropriate input from the student's teacher(s), the professional staff, and parent(s). 

Retention 

A student is required to be retained if he/she is truant (as defined by Ohio law and Policy 251) for 10% or 

more of the required school days and has failed two (2) or more of the required curriculum subject areas 

in the current grade, unless the Principal and the teachers of the failed subjects determine that the 

student is academically prepared to be promoted. 

Additionally, a student shall not be promoted or allowed to pass to a higher grade or course level if the 

student fails to meet established standards for a particular grade or course level.  

Retention decisions will be made only after the Principal or applicable teachers have notified and 

conferred with parent(s) (or documented attempts to confer) as to the student's progress or lack thereof.  

These notifications and conferences will take place as soon as teachers and the Principal identify that a 

student's promotion could be in jeopardy.  

 

Summer School 
If a student fails English and passes Math and has a general average of 60% or above, 
that student is required to attend the summer school and enroll in the English remedial 
program. The student will still be required to pass his/her English with an average of 
70% or above in order to be promoted to the next grade. 
 
If a student fails Math and passes English and has a general average of 60% or above, 
that student is required to attend the summer school and enroll in the Math remedial 
program. The student will still be required to pass his/her Math with an average of 70% 
or above in order to be promoted to the next grade. 
 
 

Student Book Distribution/Return 
Student books will be distributed throughout the school year. It is of the utmost importance 
that students keep track of these books as they will be required to return hardback books, 
reading books, and library books upon leaving the school and/or at the end of school year.  
If a student is unable to produce a book he/she was assigned, his/her report card may be 
held until the item(s) is/are found/replaced/paid for. This is also the case for a book has 
been damaged beyond what would be considered “reasonable wear and tear”. 
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SABIS Student Life Organization®
 

__________________________________________________________________________________ 
 

The SABIS Student Life Organization® (SLO®) is an integral part of the SABIS® Educational 
System and an important part of every school day. Emphasizing the acquisition of 'life skills' 
through real-life experiences, the SLO® is a student-led society that empowers students to 
hold responsibility for many aspects of school life. 
 
While providing opportunities for emotional, social, and moral growth, SLO® helps students 
develop their academic, managerial, organizational, and leadership skills in a variety of 
academic and non-academic activities. These include peer tutoring, planning athletic 
activities and social events; organizing community service projects; and being involved in 
the school newspaper and school yearbook. 
Through the SABIS Student Life Organization®, students learn to: 

 

 Promote high social, ethical, and moral values 

 Become active and constructive members of a community 

 Develop academic, managerial, organizational, and leadership skills 

 Acquire and refine the attitudes that give them an edge in college and throughout life 

 Form circles of lasting friendship 

 Get involved in a variety of student-led activities 
 
Having demonstrated that they have a broad range of abilities and experiences and 
they can be effective and valuable team players, students become more likely 
candidates at top universities around the world. 

 

SLO® Builds Community 
At all grade levels in SABIS® member schools students learn that working cooperatively 
creates a strong community. SLO® extends the community experience into real life 
responsibilities and adds a social element as well. Within each department, students 
meet and make new friends. Under the leadership of the Student Life Coordinator and 
the prefects, energized teams of students contribute to every part of school life. 

 

Eight SLO® Departments 
Academic Department:   School-wide academic support is offered by teachers and 
students in SABIS® member schools. Students have the opportunity to be peer 
tutors and academic prefects, helping those in need while organizing academic 
events and promoting excellence. 
 
Discipline Department:  Discipline prefects oversee established school behavior 
standards and support the Student Management Coordinators in building and 
nurturing a culture of achievement in the school. 
 
Management Department:  Students help run the SLO® office through data 
management of Student Life points, making daily announcements, and more. 
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Sports & Health Department:  This team supports the school’s athletic teams and 
also promotes healthy lifestyle choices. 
 
Activities Department:  Students plan and oversee activities encouraging students 
to become club leaders and develop life skills. 
 
Outreach Department:  New and visiting students are welcomed by Student 
Ambassadors, who help them settle in to school life. The Outreach Department also 
organizes school spirit days and encourages the integration of new students. 
 
Lower School Department:  The Primary/Lower School Department is a 
foundational department in the sense that starting students’ involvement in SLO® 
that early will help in setting the tone and interest in the school at an early 
age.  Moreover, younger students are eager to help and to get involved, and it is 
imperative to tap into their energy and potential to teach them about values, ethics, 
morality, and proper behavior at a very early age. 
 
Social Responsibility Department:  Local and global community service is an 
important element of life in SABIS® member schools. Students are involved in 
several initiatives to give back to their local community as well as on a global level. 

 
 

The Impact of SLO® and Student Participation 
SABIS® firmly believes that education can change the world. Through SLO®, students 
develop life skills that have a true ripple effect. They make a difference in the school, to 
each other, and to themselves. Students in SABIS® member schools know that SLO® 

participation helps them make a commitment to contribute to the world around them in 
school, later in college and ultimately as working adults. 
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Prospective Student Athletes 

__________________________________________________________________________________ 
 

At MAIA, we strive to teach our students to be responsible for their actions. Therefore, it 
is important for both students and parents alike to understand that being involved in a 
school sport is an awesome responsibility that is very much a privilege and not a right. 
 
As we expand our sports program here at MAIA it is important to get participation. 
Students are encouraged to be part of a team. It is also understood that the athletic 
field is a different dynamic than that of the classroom and some behaviors conducive to 
one are not necessarily acceptable in the other. 
 
Student-athletes that have the privilege of representing MAIA need to grasp the reality 
that when they wear the colors, they are representing not only the school, but 
classmates, teammates, parents, coaches, and the community as a whole. As such, our 
student-athletes will be held to a very high standard. With this privilege comes great 
responsibility. 
 
Expectations of a student-athlete include, but are not limited to: 

1) To be considered for participation, a student must have completed a physical, 
clearing the student for physical activity prior to the season in which he/she 
intends to participate. A copy of the physical must be turned into MAIA prior to 
any involvement in the athletic program. There will be no exceptions. 

2) A student-athlete may be considered ineligible to participate if he/she has a failing 
grade in any of the core subjects of Math, English, Science, Social Studies, and 
Spanish. Also, student-athletes must maintain a minimum average of 65%. 

3) Student-athletes are expected to conduct themselves appropriately in regards to 
behavior on and off the field of play. Disruptive behavior/rudeness to an 
adult/disrespect to peers will not be tolerated at a game, practice, or in the 
classroom. 

4) Being part of a team is a time consuming and important commitment. It should be 
taken very seriously all the while having fun. Attendance to practice and games is 
not optional. It is expected that student-athletes will be at as close to 100% of 
scheduled practice/games as possible. Teammates and coaches rely on everyone 
being present to conduct appropriate drills and practice. Repeat offenders of 
missed practices without a valid excuse are subject for dismissal from the team. 
Student-athletes must be able to be counted on. Missing a practice due to 
detention or suspension (whether in or out of school) will be considered an 
unexcused absence. 

5) Some uniform items will be given to the student-athlete to keep, some will be 
available to buy, and some will remain property of MAIA. It is the responsibility of 
the student-athlete to keep up with the uniform. If uniforms are lost, stolen, or 
damaged, they will need to be replaced and the student-athlete will be charged. 
Report cards could be held or the student-athlete may not participate in future 
sports upon refusal to cooperate with replacement of lost, stolen, or damaged 
uniforms. 
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Student Management and Motivation 

__________________________________________________________________________________ 

 

Every person in a SABIS® school is expected to treat every other person with dignity and 
respect. Staff and students will all work together to help every person at MAIA reach 
his/her fullest potential. Positive behavior, which helps someone grow and mature, will be 
encouraged, and any behavior or action which interferes with a person’s growth will not be 
tolerated. 
 
In general, staff and students rely on the following guidelines to inform their decisions and 
actions: 
 

1. Always try. 
2. Do your best. 
3. Follow directions. 
4. Treat people and property with respect. 
5. Manage yourself. 

 

251  Attendance/Truancy/Withdrawal 

General Policy 

Students enrolled in the School must attend School regularly in accordance with the laws of the State.  The educational 
program offered by the School is predicated upon the presence and punctuality of the student and requires continuity 
of instruction and classroom participation.  A parent must contact the School in accordance with the procedure set forth 
in Policy 252 whenever a student is absent. 

Attendance shall be required of all students enrolled at the School during the days and hours that the School is in 
session.  Attendance need not always be within the School facilities, but a student will be considered to be in attendance 
if present at any place where School is in session by authority of the Board. 

Excused Absences 

Absences due to the following will be excused: 

1. Personal physical illness such as to prevent attendance at School. 

2. Personal mental illness such that the student will not benefit from instruction. 

3. Illness in the family if student is age fourteen or older. 

4. Quarantine of the home. 

5. Death in the family. 

6. Observance of religious holidays. 

7. Court subpoena. 
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8. Necessary work at home due to absence of parents/guardians. 

9. Instruction at home from a person qualified to teach the branches of education in which instruction is required. 

10. An emergency or set of circumstances which in the judgment of the School constitutes a good and sufficient 
cause for absence. 

11. If a student is absent from School for the sole purpose of traveling out of state to participate in a School-
approved enrichment activity or extracurricular activity, the School shall count that absence as an excused 
absence, up to a maximum of twenty-four (24) hours per school year that the School is open for instruction.  
The student must complete any classroom assignments he/she misses due to the absence.  If the student will 
be absent for twenty-four (24) or more consecutive hours that the School is open for instruction, a classroom 
teacher must accompany the student during the travel period to provide the student with instructional 
assistance in order to count the student as in attendance. 

Upon return to School, the student must provide to the School a written statement from a parent of the cause for 
absence, or the absence will be considered unexcused.  The Principal or his/her designee reserves the right to verify 
such statements and to investigate the cause of each individual absence. 

Withdrawal 

A student who fails to participate in one hundred five consecutive hours of learning opportunities will be automatically 
withdrawn, unless the student’s absence is excused.  Otherwise, a parent may withdraw a student voluntarily by signing 
a Voluntary Withdrawal form with the Principal or his/her designee. 

Whenever a student withdraws from the School voluntarily, the Student’s teacher shall attempt to ascertain the reason 
for withdrawal and shall immediately inform the Superintendent or his/her designee of the reason for the withdrawal.  If 
the Student voluntarily withdrew from the School as a result of a change in residence, the Superintendent or his/her 
designee shall notify the superintendent of the district to which the Student has moved of all essential information 
regarding the Student, including the Student’s new address.  

If the Superintendent or his/her designee becomes aware that a Student who has withdrawn from the School for 
reasons other than a change of residence is not enrolled in another school, the Superintendent or his/her designee 
shall notify the registrar of motor vehicles and the juvenile judge of the county in which the School is located of the 
Student’s likely violation of the State’s compulsory education laws.  Notice shall be given within two weeks and shall 
include the Student’s name, address, date of birth, School, and the district where the Student resides.  Any notice given 
in error shall be immediately rescinded by the Superintendent or his/her designee. 

Disciplinary Action for Unexcused Tardiness or Absence 

Repeated unexcused absences/tardiness shall be grounds for disciplinary action. 

A student is tardy when a student is more than five minutes late for School or for a class.  If a student misses more 
than half a class, the student will be marked absent for the class.   

Any student who, due to a medically-documented physical or mental impairment, is absent for an extended period will 
not be disciplined.  Such students may be entitled to receive an education tailored to their individual needs or abilities 
as provided for under federal and/or state law. 

Truancy and Absence Intervention Strategies 

The Principal or his/her designee may act as the School’s attendance officer or delegate that duty as permitted by law.  
The School’s attendance officer shall investigate possible School attendance violations, and is authorized under Ohio 
law, to serve warrants, to enter places where children of compulsory School age are employed, and to take such other 
actions as may be necessary to enforce the compulsory education laws. 

A student is excessively absent from school if a student is absent from the School with or without legitimate excuse for 
thirty-eight (38) or more hours in one (1) school month or sixty-five (65) or more hours in one (1) school year.  Within 
seven (7) days of a student becoming excessively absent from School, the attendance officer shall notify the student’s 
parents of the student’s absences in writing.   
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A student is habitually truant if the student is absent without a legitimate excuse for thirty (30) or more consecutive 
hours, for forty-two (42) or more hours in one (1) school month, or seventy-two (72) or more hours in one (1) school 
year. 

Legitimate excuses for the absence of a student otherwise habitually truant include but are not limited to: 

1. the student was enrolled in another school; 

2. the student’s absence was excused in accordance with applicable law or policy; or, 

3. the student has received an age and schooling certificate. 

If the student is habitually truant and the student’s parents have failed to cause the student’s attendance, the School 
will assign the student to an absence intervention team (“AIT”) within ten (10) days.  The Principal or designee selects 
the AIT members, who shall include a representative of the School who knows the child and the child’s parent, guardian, 
custodian, guardian ad litem, or temporary custodian.  Members may also include a school psychologist, counselor, 
social worker, or representative of a public or nonprofit agency designed to assist students and their families in reducing 
absences. 

Within seven (7) days of the School’s determination that the student is a habitual truant, the School will make at least 
three (3) reasonable, meaningful attempts to secure the child’s parent, guardian, or custodian’s (for the purposes of 
this policy, “parent”) participation on the AIT.  If the parent responds to attempts but is unable to attend, the School will 
notify the parent of the right to participate by designee.  In the event the parent does not respond to the attempts at all, 
the School will investigate whether the failure to respond triggers child abuse and neglect reporting requirements and 
instruct the other members of the AIT to develop a plan for the child. 

Within fourteen (14) days after its formation, the AIT will develop a written plan to reduce or eliminate Student’s further 
absences.  The AIT plan will state that a complaint will be filed in juvenile court alleging that the child is an unruly child 
not later than sixty-one (61) days after implementation if the child refuses to participate in or fails to make satisfactory 
progress on the plan or other alternatives to adjudication.  The School will make reasonable attempts to provide 
student’s parent with written notice of the plan within seven (7) days of development. 

If a student becomes habitually truant during the last twenty-two (22) school days of the year, the School may assign 
one official to work with the parent and develop an AIT plan in lieu of forming a full AIT.   

AIT Exemption: The School shall be exempt from AIT procedural requirements if it has a chronic absenteeism rate of 
less than 5% of the student body per the last state report card. 

Effective beginning with the 2017-2018 school year, the School shall employ absence intervention strategies for all 
students who are excessively absent from School.  Such strategies shall include the following, if applicable:  

1. Providing a truancy intervention plan for any student who is excessively absent from school; 

2. Providing counseling for a habitual truant; 

3. Requesting or requiring a parent to attend parental involvement programs; 

4. Requesting or requiring a parent to attend truancy prevention mediation programs; 

5. Notification of the registrar of motor vehicles of student’s truancy status if the student misses sixty consecutive 
hours of instruction or ninety hours of instruction during the course of the school year; and 

6. Taking legal action under R.C. 2919.222, 3321.20, and/or 3321.38. 

On the 61st day after the implementation of an absence intervention plan or other intervention strategy, the attendance 
officer shall file a complaint with the juvenile court against a student, if all of the following apply:  

1. the student is a habitual truant; 
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2. the School has made meaningful attempts to re-engage the student through the absence intervention plan, 
other intervention strategies, and any other offered alternatives to adjudication; and 

3. the student has refused to participate in or failed to make satisfactory progress on the plan, as determined by 
the absence intervention team, or any offered intervention strategies or alternatives to adjudication.  

If the 61st day falls during the summer months, at the School’s discretion, the absence intervention team or attendance 
officer may extend the implementation of the plan and delay filing the complaint for an additional thirty (30) days from 
the first day of instruction of the next school year. 

If, however, at any time during the implementation phase of the absence intervention plan or other intervention strategy, 
the student is absent without legitimate excuse for thirty (30) or more consecutive hours or forty-two (42) or more hours 
in one school month, the attendance officer shall file a complaint with the juvenile court against the student, unless the 
absence intervention team has determined that the student has made substantial progress on the absence intervention 
plan.  

The Principal or his/her designee is also authorized to establish a parent education program for parents of students 
who are habitually truant.  Any parent assigned to the program who does not complete the program is to be reported 
to law enforcement authorities for neglect of parent education, a fourth class misdemeanor if found guilty.  

This Board consulted with the juvenile court of the counties in which the School is located, parents of students attending 
the School, and state and local agencies deemed appropriate by the Board prior to adopting this policy. 

R.C. 2151.011; 2151.27; 3314.03(A)(6); 3321.01; 3321.041; 3321.13-.191 

 
 

Make-up Work 
It is the student's responsibility to make up work missed due to an absence. In the case of a 
prearranged absence, students are expected to complete all work before leaving or as soon 
as possible after their return. In the case of illness or another type of unplanned absence, 
students must contact their teachers as soon as they return to school to get or turn in 
assignments. 

 
Students must take make-up exams during the times designated by their teachers or by 
administration. 
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Uniform Policy 
Except on specifically designated “Dress Down” days, all students are to wear the following 
uniform attire. 
 
Grade K-11: Pants/Shorts/Skirts: Khaki    
(Boys & Girls) Shirt: Oxford button down – Burgundy or white  

   Collared Polo – Burgundy or white 
 Jumper: Burgundy or khaki 
 Belt: Black or Brown 
 Sweater: Burgundy or White 
 Socks: White or Black 

 

Grade 12 ONLY: Pants or Skirt: Khaki 
(Boys & Girls) Shirt: Oxford button down -- Burgundy, white, or black 

  Collared Polo – Burgundy, white, or black 
 Belt: Black or Brown 
 Jumper: Burgundy or khaki 

 Sweater: Burgundy or White 
 Socks: White or Black 
 

Gym Apparel:  Sweatpants: Black 
(Boys & Girls) Shorts: Black 

 T-Shirt: White 
 Sweatshirt: Burgundy  
 Socks: White, or Black  

    Sneakers:  Non-Marking Sole Only 
 

The following items are NOT  allowed: 
 

 Open toe, high heels, jelly or high platform shoes; sandals  

 Flip flops, shower sandals, and sneakers with wheels  

 Leggings (unless worn with a skirt or shorts) 

 Denim 

 Skirts shorter than 2 inches above the knee 

 Jewelry, other than small earrings, rings and watches 

 Earrings for girls more than 1 inch in diameter. 

 Earrings that cause distraction to other students or could be a safety hazard for the 
student 

 Facial piercings  

 No headwear for girls or boys including hats, caps or scarves, unless it is a religious 
practice 

 Unnatural hair coloring and/or styling that results in instructional distractions 

 Pants may NOT be worn low slung 

 Low cut shirts (no cleavage should be seen) 

 Clothing that does not cover a student’s midriff 

 Hooded Sweatshirts of non-school colors or those containing pictures or print. The 
actual hoods on sweatshirts may not be worn over head 

 
The following details are to be observed while students are on campus, except on non-uniform 
days: 

 Shirts and undershirts must not contain writing or pictures. 

 Only White, Burgundy, or Black shirts are allowed when worn as undershirts. 

 No black-soled shoes are allowed in the gymnasium 
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Field Trips 
During the school year, classes may participate in out-of-school activities that correlate 
with the educational program. At the beginning of the school year, parents are requested 
to sign a Field Trip Permission Form that is kept in the student's file. Thereafter, 
parents will not be required to sign a permission slip each time the child's class leaves 
school. 
 
Parents will be informed in advance of plans for any trips, describing the time, destination 
and cost. SABIS® is very protective of instructional time. Most field trips will be conducted 
on weekends, or in rare cases, toward the end of a school day. MAIA will always provide 
sufficient supervision for all out-of- school activities. 
 

Food at School 
Typically, a quick and light breakfast and a well-balanced lunch are served daily. Students 
who bring lunch from home may receive milk at school. Sodas and “energy” drinks are not 
to be sent to school, either for snack or as part of a child's lunch. All lunches brought 
from home must be ready to eat without needing to be heated. Students who stay for an 
after- school activity will be served a warm meal. 

 
Banned Items From MAIA Include: 
Chewing/Bubble gum, bags of sugar, Kool-Aid, Hot Fries, Flaming Hots, or similar 
products, as well as sunflower seeds and products containing red dye, are not allowed in 
the building. 

 
Birthdays are very special days for students; therefore, simple celebrations are 
acceptable during the students’ respective lunch periods with prior approval from 
teachers, Academic Quality Controller (AQC), or Director. In Lower School, birthdays or 
class birthday cards are typical party fare. Parents may send store-bought treats to 
share with the class, if they so choose. No elaborate party favors are allowed. Birthday 
parties will not be allowed during instructional time. 
 

Student Services 
Student Services range from school guidance to programs that enhance the education 
and wellbeing of students including academic assistance and study tips; help with home, 
school, and/or social concerns; or any issues or questions students may want to discuss 
with the Student Life Coordinator. 
 
Guidance services are available for every student at MAIA. These services include 
assistance with educational planning, interpretation of scores, occupational information, 
study techniques, and the like. 
 
Special advising classes are offered to promote the principles of building the community: 
 

 Understand and call upon character strengths 

 Uphold high standards of conduct and promote ethical and civic values 

 Make informed decisions on social issues 

 Defend one’s convictions and resist negative peer pressure 

 Participate in extracurricular activities, school management (SLO®) and community work 

 Foster tolerance, active cooperation, teamwork, and helping others 
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 Develop a true understanding of the peoples of the world through an appreciation of 
differences and similarities 

 Become responsible and skilled “citizens of the world” 
 
 
POLICY FOR STUDENT USE OF INTERNET CONNECTION ON SCHOOL COMPUTING 
EQUIPMENT 

 

232 Technology and Internet Acceptable Use 

The use of technology and computer resources at the School is a revocable privilege. 

Failure to abide by this policy may render you ineligible to use the School’s computer 

facilities and may bring additional disciplinary action. 

All users are expected to use the technology available at the School in a manner appropriate 

to the School’s academic and moral goals. Technology includes, but is not limited to, 

cellular telephones, beepers, pagers, radios, CD/MP3/DVD players, video recorders, video 

games, personal data devices, computers, other hardware, electronic devices, software, 

Internet, e-mail and all other similar networks and devices. Users are expected to be 

responsible and use Technology to which they have access appropriately. Obscene, 

pornographic, threatening, or other inappropriate use of Technology, including, but not 

limited to, e-mail, instant messaging, web pages, and the use of hardware and/or software 

which disrupts or interferes with the safety and welfare of the School community, is 

prohibited, even if such uses take place after or off School property (i.e., home, business, 

private property, etc.). 

Failure to adhere to this policy and the guidelines below will result in disciplinary 

action as outlined in the Student Code of Conduct. 

Unacceptable uses of Technology/Internet include but are not limited to: 

1. Violating the conditions of federal and Ohio law dealing with students and 

employees’ rights to privacy. Trespassing in others' folders, work, or files; copying 

other people’s work or attempting to intrude onto other people’s files; using other 

users' e-mail addresses and passwords. 

2. Using profanity, obscenity or other language which may be offensive to another 

user; sending messages with derogatory or inflammatory remarks about an 

individual’s race, sex, age, disability, religion, national origin or physical attributes 

via the Internet or Technology; bullying, insulting, intimidating, or attacking 

others; transmitting any material in violation of federal or state law. 

3. Accessing profanity, obscenity, abusive, pornographic, and/ or impolite language 

or materials, accessing materials in violation of the Student Code of Conduct. Do 

not view, send or access materials that you would not want your instructors and 

parents to see. Should a student encounter any inappropriate materials by accident, 

he/she should report it to their instructors immediately. 

                                                           
lllllll 
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4. Violating copyright laws by illegally downloading or installing music, any 

commercial software, shareware, or freeware. You are required to strictly comply 

with all licensing agreements relating to any software. All copyright laws must be 

respected. 

5. Plagiarizing works through the Internet or other Technology. Plagiarism is taking 

ideas of others and presenting them as if they were original to the user. 

6. Damaging Technology devices, computers, computer systems or computer 

networks (for example, by the creation, introduction or spreading of computer 

viruses, physically abusing hardware, altering source codes or software settings, 

etc.). 

7. Using the Technology or the Internet for commercial purposes or activities, which 

is defined as offering or providing goods or services or purchasing goods of services 

for personal use, and includes, but is not limited to, the following: 

a. any activity that requires an exchange of money and/or credit card numbers; 

b. any activity that requires entry into an area of service for which the School will 

be charged a fee; 

c. any purchase or sale of any kind; and 

d. any use for product advertisement or political lobbying. 

8. Neither the Internet nor any other Technology may be used for any purpose which 

is illegal or against the School’s policies or contrary to the School’s mission or best 

interests. 

All users are expected to be responsible, courteous and thoughtful when using Technology 

and the Internet. Common sense should prevail. The use of the School computer network 

system should be in support of education and research, consistent with the educational 

mission or objectives of the School and in accordance with federal law, Ohio law and the 

Student Code of Conduct 

Students and Staff have no expectation of privacy with respect to the use of Technology, 

the Internet, intranet or e-mail. The School monitors the online activities of students. 

Maintenance and monitoring of the School network system may lead to the discovery that 

a user has or is violating School policy or the law. Violations of School policy, the Student 

Code of Conduct or the law may result in severe penalties, up to and including expulsion. 

The School makes no warranties of any kind, either express or implied, that the functions 

or the services provided by or through the School technology system will be error-free or 

without defect. The School will not be responsible for any damage users may suffer, 

including but not limited to, loss of data, interruptions of service, or computer viruses. The 

School is not responsible for the accuracy or quality of the information obtained through 

or stored on the School system. The School will not be responsible for financial obligations 

arising through the authorized use of the system. 
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In accordance with the Children’s Internet Protection Act (“CIPA”), the School has placed 

a filer on its Internet access as one step to help protect its users from intentionally or 

unintentionally viewing inappropriate material. The School blocks the categories that are 

determined to be potentially inappropriate. However, families must be aware that some 

material accessible via the Internet contains illegal, defamatory, inaccurate, or potentially 

offensive language and/or images. While the goal of the School is to use Internet resources 

to achieve educational goals, there is always a risk of students accessing other materials. 

Parents should be aware of these risks. 

The School will educate students about appropriate online behavior, including interacting 

with other individuals on social networking websites and in chat rooms. The School will  

 

See also, Policy No. 271 Code of Conduct,; Policy No. 234, Electronic Communications; 

Policy No. 149 Use of Cell Phones; Policy Nos. 397.1-397.3. 

 

Forms will be provided to parents and students in the First Day Packet. Forms 
should be signed and returned to school.  
 
E-MAIL 
All of the foregoing also applies to the use of E-mail. 
E-mail is not like a letter in an envelope. E-mail is like a postcard. Its contents are “out 
there”, in the open. There is no easy way to mark a message “confidential”.  Messages may 
be viewed during the mailing process. Your message, if inadequately addressed, may be 
read by a “postmaster” trying to redirect it correctly. Your message may be forwarded or 
printed. Your message may be stored, perhaps in the directories of the person who 
receives the message, indefinitely.  
People who may never meet you will be forming impressions about you based on the way 
you compose your E-mail messages. 
 
AGREEMENT 
The School is not liable for the actions of anyone connecting to the internet. All students 
shall assume full liability, legal, financial or otherwise, for their actions.  
 
The School is not liable for damage, loss or theft of any students’ personal computer 
equipment. Such equipment is brought to the School at the student’s own risk. All students 
shall assume full liability, legal, financial or otherwise. 
 
The School takes no responsibility for any information or materials transferred through the 
internet.  
 
The School makes no guarantee, implied or otherwise, regarding the reliability of the data 
connection. The School is not liable for any loss or corruption of data resulting while using 
the internet.  
 
The School reserves the right to examine all data stored in the machines involved in the 
internet link to ensure that all students are in compliance with these regulations. The 
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School disclaims responsibility for loss of data or interference with files resulting from its 
efforts to maintain the privacy and security of those computing facilities.  
 
Although each student has an individual password to access the system, it belongs to the 
School and all E-mail messages are school records. No student should have any 
expectation of privacy as to his or her use of the internet or E-mail. All internet access will 
be logged and the School reserves the right, for legitimate school purposes, to access and 
disclose the contents of students’ electronic communications without regard to content. 
Students are encouraged to immediately report to the school administration any possible 
security problem and/or violation of the above guidelines by another individual. Students 
should not go looking for security problems, because this may be construed as an illegal 
attempt to gain access.   
 
 

** Please read and sign the Contract of Responsibility page of this handbook and 
return it to school. ** 

 
 

Discipline 
Schools must set boundaries that will ensure all students experience a safe, orderly and 
productive environment. Our mission is to prepare students to thrive in a rapidly changing 
world. Succeeding academically, developing the skills and traits that will serve them 
throughout life and getting involved in a variety of extra-curricular and co-curricular 
activities are traditional benchmarks. The ability of a school to help students meet and 
exceed these benchmarks is influenced greatly by both individual and school-wide 
discipline. 
 
Every staff person at MAIA is an equal and contributing partner in the important area of 
student management. All adults have the obligation to report any inappropriate behavior to 
administration. 
 

 
271 Student Code of Conduct 

All students are expected to conform to the Student Code of Conduct at School, on the School premises, 

at School activities or functions whether on or off the School premises and on transportation to and from 

School, if paid for or provided by the School and are subject to the School’s disciplinary process when they 

fail to do so.  Students may also be subject to the School’s disciplinary process for a violation of the Student 

Code of Conduct, regardless where it occurs, if the misconduct is directed at School Staff or their property. 

 

Progressive Discipline 

 

First Level Offense 

 

1. Teacher explains or reviews class and School rules and warns the student of possible 

consequences. 
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2. Teacher applies appropriate in school consequences. 

Second Level Offense 

 

1. Teacher applies appropriate consequences, including longer time-outs, or alternate areas for 

reflection, loss of privileges, detention, etc. 

2. Teacher personally communicates the problem(s) with the student’s parent(s). 

3. Teacher sends a written report home and a copy to the office. 

Third Level Offense 

 

If actions taken at Levels 1-2 have not corrected the inappropriate behavior, or, if the student engaged in 

serious act(s) of misconduct, the Principal may suspend the student from School, not to exceed ten School 

days. 

 

Fourth Level Offense 

 

If actions taken at Levels 1-3 have not corrected the inappropriate behavior, or, if the student engaged in 

serious act(s) of misconduct, the highest level administrator of the School likened to a Superintendent 

may expel the student from School, not to exceed 80 days, unless one year is specifically authorized, or, 

unless the student is permanently excluded under Policy 273. 

 

Progressive discipline levels may be skipped for serious acts of misconduct at the discretion of the Principal 

and/or the highest level administrator of the School likened to a Superintendent.  
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Infractions and Likely Disciplinary Action 

  
DEFINITION 

 

 
FIRST 

OFFENSE 

 
SECOND 
OFFENSE 

 
THIRD 

OFFENSE 
 

 
 
Academic  
Misconduct 

Plagiarizing, cheating, copying another’s work or 
internet materials, gaining unauthorized access to 
material, using, submitting, or attempting to obtain 
data or answers dishonestly or by means other than 
authorized by the teacher.  Falsifying information 
(signing homework, etc.). 

Level 1-2 
disciplinary action. 

Level 2-3 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Bomb Threat 
Making a bomb threat to a School building or to 
any premises at which a School activity is 
occurring at the time of the threat. 

Level 3-4 
disciplinary action 
and 1 year 
discretionary 
expulsion. 

Level 3-4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Criminal Act 

Committing an act that is a criminal offense when 
committed by an adult that results in serious 
physical harm to persons or serious physical harm 
to property.  

Level 3-4 
disciplinary action 
and 1 year 
discretionary 
expulsion. 

Level 3-4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Disruptive Behavior 

Engaging in any conduct that causes or results in 
the breakdown of the orderly process of 
instruction and/or School activities, including but 
not limited to failure to carry out directions and/or 
School guidelines, failure to cooperate with School 
personnel or parent volunteers, verbally harassing 
other Students or Staff, and running and/or 
making excessive noise in the building. 

Level 1-2 
disciplinary action. 

Level 2-3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

Dress Code 
Violations 

See Dress Code 
Change into school provided uniform for the day and return it 
at the end of the school day.  Excessive dress code violations 
may result in additional consequences (Levels 2-3) 

Electronic and Other 
Communication 
Devices 

No Student shall display or possess any electronic 
devices (cellular telephones, PDA’s, CD players, 
iPods, gaming devices, etc.) without approval on 
School property from the beginning of the day to 
the conclusion of School.   

Level 1-2 
disciplinary action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Firearm 

Bringing a firearm to the School or onto School 
Property (any Property owned, used, or leased by 
the School for School, School extracurricular or 
School-related events). 

1 year mandatory 
expulsion. 

1 year mandatory 
expulsion. 

1 year mandatory 
expulsion. 

Bringing a firearm to an interscholastic 
competition, an extracurricular event, or any other 
School program or activity that is located at a 
School or on School property. 

Level 4 disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Possessing a firearm at School, on School Property 
or at an interscholastic competition, an 
extracurricular event, or any other School program 
or activity which firearm was initially brought onto 
School Property by another person. 

Level 4 disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Gang Activity 

No student shall be involved in initiations, hazing, 
intimidations and/or related activities of group 
affiliations which are likely to cause bodily danger, 
physical harm, or personal degradation or disgrace 
resulting in physical or mental harm to Students or 
Staff.  No Student shall wear, carry or display gang 
paraphernalia or exhibit behaviors or gestures 
which symbolize gang membership or cause 
and/or participate in activities which intimidate or 
affect the attendance of another student.  See also 
Gang Policy. 

Levels 1-3 Level 2-4 Level 3-4 
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Homework 

Daily homework assignments are an extension of, 
and reinforce class work, and may be assigned 
Monday through Friday evenings.  The amount of 
homework and time required for its completion 
will depend on the grade level of the student and 
the type of skill or content being developed.  All 
homework must be completed in a timely manner, 
as determined by the classroom teacher.  
Repeated failure to timely complete homework is 
of great concern, and may result in appropriate 
disciplinary measures. 

Level 1 Level 1-2 Level 2 -3 

Inappropriate 
language 

Using or directing, insulting, degrading, or 
demeaning language, written or verbal, toward 
School personnel or any member of the School 
community.  See also Dignity Policy. 

Level 1-2 
disciplinary action. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Insubordination 
Verbal or nonverbal refusal to comply with a 
reasonable request or directive while on School 
property or at any School related activity or event. 

Level 1 disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 

Intimidation/ 
Menacing/ 
Bullying/Cyber-
Bullying 

Threats, verbal or physical, that inflict fear, injury, 
or damage.  Cyber-bullying is a sub-set of bullying 
and involves the use of information and 
communication technologies, including but not 
limited to e-mail, cell phone and pager text 
messages, blogs, MySpace, Facebook, Wikipedia, 
Bebo, the Internet, Xanga, Piczo, instant 
messaging, defamatory personal Web sites, and 
defamatory online personal polling Web sites, to 
support deliberate or repeated, or hostile 
behavior by an individual or group, that is 
intended to harm, intimidate or harass others on 
School time or the School premises, at School 
events, programs or activities or off School time or 
School premises if such acts affect other Students 
or Staff of the School.  See also Anti-Bullying. 

Level 2-3 
disciplinary action. 

Level 3-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Knife 

Bringing a knife to School, onto School property, 
to an interscholastic competition, an 
extracurricular event, or any other program or 
activity sponsored by the School or which the 
School is a participant. 

Level 4 disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Possessing a knife at School, on School Property or 
at an interscholastic competition, an 
extracurricular event, or any other School program 
or activity which knife was initially brought onto 
School Property by another person. 

Level 4 disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 1 year 
discretionary 
expulsion. 

Lying Intentionally giving untrue communication. 
Level 1-2 
disciplinary action. 

Level 1-2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Obscenities/ Verbal 
Abuse/ Vulgarities 

Directing obscene, abusive, vulgar, profane, 
harassing, insulting, racial, sexual, religious, or 
ethnic slurs, written or verbal, toward School 
personnel or any member of the School 
community.  This shall include use of obscene 
gestures and signs that willfully intimidate, insult, 
or in any other manner, abuse others. 

Level 1-2 
disciplinary action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Physical Contact 

Participating in unacceptable physical contact, 
including but not limited to fighting, pushing, 
intentionally hurting other students.  See also 
Fighting Policy. 

Level 1-3 
disciplinary action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Refusal to Do 
Classroom Work 

The refusal to complete work, labs, projects, or 
other assignments given by the teacher. 

Level 1 disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 
disciplinary 
action. 

Minor Safety 

Students shall be concerned about their own 
safety and that of others.  Student actions that 
may be considered a minor safety risk include, but 
are not limited to: 
• Talking during safety drills 
• Running, pushing, yelling, or other 

inappropriate behaviors 
• Any inappropriate playground behaviors  
• Minor insubordination to adults 

Level 1 disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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Major Safety 

Behavior that creates a more severe possibility of 
harm to oneself or others, including but not 
limited to  
• Leaving the school building or grounds without 

permission 
• Other acts which could harm the student or 
others 

Level 2-4 Level 2-4 Level 2-4 

Sale, Use, 
Possession, or 
Distribution of 
Alcohol, Drugs, or 
other Chemical 
Controlled 
Substances 

Using, selling/purchasing, distributing, possessing, 
or attempting to possess, mood altering 
chemicals, or substances (including counterfeit or 
look-alike substances), distributing any narcotics, 
drugs, controlled substances of any kind, or 
alcoholic beverages, or other intoxicant on School 
property or at School functions or event.  See also 
Drugs and Alcohol. 

Level 3-4 
disciplinary action. 

Level 3-4 
disciplinary 
action. 

Level 4 
disciplinary 
action. 

Sale, Use, 
Possession, or 
Distribution of 
Tobacco Product 

Using, selling/purchasing, distributing, possessing 
or attempting to possess, any tobacco product or 
paraphernalia (including e-cigarettes, vapor-based 
nicotine, and lighters). See also Use of Tobacco on 
School Premises. 

Level 1-2 
disciplinary action. 

Level 2 - 3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

School Property 

Textbooks, computers, and school facilities are 
available for student use.  Proper care and use of 
school property is expected.  All violations in this 
area require restoration and/or restitution.  
Violations include but are not limited to: 
• Defacing textbooks, library books, and other 

school materials 
• Destruction or improper use of school 

computers, printers, or other technology 
• Defacing/destruction of school property 

including desks, walls, lockers, etc. 
• Failure to respect the property of other 

students, teachers, school personnel, etc. 
• Gum chewing on school property 
• Improper use of restrooms and/or supplies 
• Stealing 

Level 1 disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Sexual or Other 
Harassment 

Unwelcome advances of a sexual nature, requests 
for sexual favors, and/or other verbal or physical 
conduct or communication of a sexual nature.  
Sexual harassment that includes unwelcome 
physical contact shall be assumed to have the 
effect of substantially interfering with the victim's 
employment or educational environment.  See 
Harassment Policies. 

Level 1-3 
disciplinary action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Tardiness 
To class:  The act of a student not being in his/her 
classroom or seat when class is scheduled to begin 
as defined in the School schedule.  

Disciplinary action 
consistent with 
Truancy Policy. 

Disciplinary 
action consistent 
with Truancy 
Policy. 

Disciplinary 
action consistent 
with Truancy 
Policy. 

Theft 

Stealing, attempting to steal, possessing or 
transferring School or private property, or 
participating in the theft or attempted theft of 
School or private property. 

Level 1 disciplinary 
action. 

Level 2 or 3 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 

Toys or Play Objects 

School is a place of learning.  Distractions cause 
students to be inattentive.  Therefore students are 
to keep all toys or play objects at home unless the 
teacher designates a specific day for sharing what 
a student owns.  If a Student chooses to share a 
toy or other object on such an occasion, the 
School is not responsible for these items.  
Violations include but are not limited to: 
• Bringing toys or distracting objects to school 
• Creating toys or distracting objects at school 

Level 1 disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Truancy 

Habitual or chronic absence from School or class 
without legitimate excuse and failure to follow 
proper attendance check-in/check-out and 
absence procedures.  See also Truancy Policy. 

Disciplinary action 
consistent with 
Truancy Policy. 

Disciplinary 
action consistent 
with Truancy 
Policy. 

Disciplinary 
action consistent 
with Truancy 
Policy. 

Violating Classroom 
Rules 

Not following the classroom rules as determined 
by the classroom teacher. 

Level 1 disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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Progression of Consequences 
Students must follow MAIA’s Code of Conduct before, during, and after school, as well 
as in school buildings, on school grounds, at school-related activities, and on the way 
to and from these activities. Students’ behavior must not keep any of the members of 
the school community from doing their jobs. 
 

Classroom Consequences 
Teaching and learning can only occur in an orderly environment. Within the classroom, 
teachers will provide direction, set limits, and promote self-discipline. They will be 
diligent in their role to create a learning environment that is neither overly permissive 
nor oppressive. Within that context, they will make every effort to motivate students to 
learn, to redirect them when their attention or behavior falters, and to continue with 
instruction. 
 
However, if a student demonstrates unwillingness to participate in this learning 
environment, he/she may be removed from the regular class setting. 
 
Bus Infractions 
All bus infractions will be handled according to The Cincinnati Public Schools 
Transportation Handbook. 

 
Usual Sequence of Actions 

First School Bus Incident Report Incident Report Mailed to Parent 

Second School Bus Incident Report Incident Report Mailed to Parent 

Third School Bus Incident Report Bus riding privileges suspended for three (3) school 
days or equivalent disciplinary action. 

Fourth School Bus Incident Report Bus riding privileges suspended for five (5) school 
days or equivalent disciplinary action. 

Fifth School Bus Incident Report Bus riding privileges suspended for ten (10) school 
days or equivalent disciplinary action. 

Over Five School Bus Incident Reports Parent Conference  

 

Acts of Violence and/ or violent threats could result in immediate suspension from the bus regardless of 
the number of School Bus Incidents Reports the student has or has not received to date. 

 

 

 

Riding the bus is a privilege and demands HIGH STANDARDS OF BEHAVIOR.  If 
bus rules are broken, students may be removed from the bus and progressive 
disciplinary consequences will occur. All buses are subject to video surveillance. 
 
 In all bus suspensions, parents are responsible for their child’s morning and 
afternoon   transportation to and from school.    Chronic disregard for bus 
rules  will prompt indefinite suspension from bus privileges. 
 
If Lower School students are removed from the bus, the parent/guardian must pick up 
these students before 4:00PM or 241-Kids will be notified. 
Proper Conduct on Bus 
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Students must… 
 

1. Fully cooperate with bus drivers/monitors and follow all adult instructions. 
 
2. Stand back until the bus door opens, then board single file. 
 

3. Take their seat promptly and REMAIN seated. 
 
4. Refrain from exposing any body parts outside the windows. 
 
5. Refrain from throwing objects from or at the bus. 
 
6. Refrain from smoking, using alcohol, or drugs on the bus. 
 
7. Refrain from eating or drinking on the bus. 
 
8. Refrain from pushing, fighting, harassing, or engaging in “horseplay.” 
 
9. Stay in their seats until the bus comes to a complete stop. 
 
10.  Exercise caution when crossing the street. 
 
 
 Cell phones, CD/iPod players, sporting equipment (i.e. footballs, 

basketballs, baseball bats), skateboards, laser pointers, or electronic game 
articles will not be permitted on the bus. 

 
 Vandalism to bus property will result in suspension of privileges and 

financial restitution. 
  
 
Transportation Discipline 

 

Bus suspensions (for bus riding privileges only, but not for suspension from School) may be imposed for 

any period of time as set forth in the School’s Code of Conduct.  Students are required to be provided 

notice of an intended suspension (which is not required to be in writing) and an opportunity to appear 

before the Principal before a suspension is imposed. 

If immediate removal of a Student is authorized, the Student must be given notice, as soon as practicable, 

of the reasons for the removal and of a hearing before the Principal which must be held within seventy-

two hours of the removal.  Immediate removal is authorized when the Student’s presence poses a danger 

to persons or property or a threat to the safe operation of the school bus.  The length of time removed 

from ridership shall be in accordance with the School’s Code of Conduct.  If students are being transported 

by the home district and not by the School, and if the home district requires its own code of conduct to 

be imposed, the School shall post the bus riding code of conduct of the home school districts from which 

Students are being transported, in a central location in each School building, and make them available to 

Students or Parents upon request.  
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Suspensions or immediate removal from bus riding privileges of disabled students shall be accomplished 

in accordance with the laws governing suspension and expulsion of disabled students.   

 

R.C. 3313.66; R.C. 3313.668; R.C. 3327.014; OAC 3301-83-08 

 

See Appendix 273-A Notice of Intended Suspension from School; Appendix 273-B Notice of Emergency 

Removal and Intent to Suspend from School; Appendix 273-C Notice of Suspension from School; Appendix 

273-D Notice of Rights Re: Suspension from School; Appendix 273-E Notice of Intended Expulsion from 

School; Appendix 273-F Notice of Emergency Removal and Intent to Expel from School; Appendix 273-G 

Notice of Expulsion from School; Appendix 273-H Notice of Rights Re: Expulsion from School (for Use for 

Expulsions of 20 School Days or Less Only); Appendix 273-I Notice of Rights Re: Expulsion from School (for 

Use for Expulsions of More than 20 School Days Only). 
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After-School Detention 
When students repeatedly disrupt the classroom by demonstrating behaviors listed as 
offenses in the Code of Conduct, they might be issued an after-school detention. After-
school detention will be set for Monday, Tuesday, Wednesday and/or Thursday, once a 
notice has been sent home. After-school detentions will last 60 minutes 3:30pm until 
4:30pm, and parents must provide their child with transportation from school. 
 
If a student fails to attend the assigned after-school detention, then he/ she will be 
rescheduled 1 time for another after-school detention. If the student fails to attend the 
rescheduled after-school detention, then he/ she must attend Saturday Detention. 
 

Saturday Detention 
When students repeatedly disrupt the classroom by demonstrating behaviors listed as 
offenses in the Code of Conduct, they may be assigned a Saturday Detention. Students 
must arrive on time for Saturday Detention and serve the entire three (3) hours from 
9:00am – 12:00 noon. Students must be in uniform when serving Saturday Detention. 
Students who are late will not be admitted and will be considered absent. If a student 
fails to attend Saturday detention, he/she will receive an Out–of-School Suspension. 
 

In-School Suspension (ISS) 
When students repeatedly disrupt the classroom by demonstrating behaviors listed as 
offenses in the Code of Conduct, they may be assigned to in-school suspension. Learning 
activities that focus on drill and practice will be provided in this room. Students placed 
in in-school suspension will be excluded from all special school activities and Saturday 
events. If the student is involved in sports at MAIA, eligibility for practice or games is in 
jeopardy when this consequence is in place. 
 

1.   The option of the in-school suspension will be administered where it is deemed 
in the best interest of the student and the School. 

 
2. All students who attend in-school suspension are expected to complete all 

assigned work given by teacher.  Failure to follow the rules can result in an Out-of-
School Suspension and/or appropriate consequences as seen fit by the school 
administration. 

 
 
 

273 Expulsion and Suspension Policies 

The Principal or his/her designee may suspend a student for up to ten (10) school days.  The person 

designated as Superintendent in OEDS-R (hereafter “Superintendent”) may expel a student for up to 

eighty (80) school days, and in some instances, one (1) year.  Provided, however, that beginning July 1, 

2017, the Principal or Superintendent may not suspend, expel, or remove a student from School solely on 

the basis of the student’s unexcused absences from School. 

In the event that, in the opinion of the Principal or his/ her designee, a student's presence at the School 

creates a health risk, presents a danger to other persons or property or seriously disrupts the functions of 
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the School, the student may be removed from the premises without formal suspension or expulsion 

procedures, with notice and procedures to follow the removal in accordance with R.C. 3313.66. 

A student shall be expelled for one (1) year for bringing a firearm to the School or onto school property 

(any property owned, used, or leased by the School for School, School extracurricular, or School-related 

events). 

A student may also be expelled for a period not to exceed one (1) year for: 

1. bringing a firearm to an interscholastic competition, an extracurricular event, or any other School 

program or activity that is located at a School or on school property; 

2. bringing a knife to the School, onto school property, or to an interscholastic competition, an 

extracurricular event, or any other program or activity sponsored by the School or in which the 

School is a participant; 

3. possessing a firearm or knife at School, on school property, or at an interscholastic competition, 

an extracurricular event, or any other School program or activity which firearm or knife was 

initially brought onto school property by another person; 

4. committing an act that is a criminal offense when committed by an adult that results in serious 

physical harm to persons or serious physical harm to property; 

5. making a bomb threat to a school building or to any premises at which a School activity is occurring 

at the time of the threat. 

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, 

any firearm muffler or silencer, or any destructive device.  A destructive device, includes but is not limited 

to, any explosive, incendiary, or poison gas, bomb, grenade, rocket having a propellant charge of more 

than four (4) ounces, missile having an explosive or incendiary charge of more than one quarter ounce, 

mine, or other similar device.   

A knife is defined as any cutting instrument consisting of at least one sharp blade. 

The specific circumstances under which the Superintendent may modify a one (1) year expulsion could 

include: 

1. a recommendation from the group of persons knowledgeable of the student's educational needs 

in accordance with the Individual with Disabilities Education Act; 

2. the student was unaware that s/he was possessing a firearm or knife; 

3. the student did not understand that the item s/he possessed was considered a firearm or knife; 

4. the student brought the item to School as part of an educational activity and did not realize it 

would be considered a firearm or knife; and 

5. the student may be eligible for participation in an alternative program. 

A student may be expelled for up to eighty (80) days for serious misconduct or rules violations, or for 

other just cause. 
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During the period of suspension, removal, or expulsion, the student may not attend or participate in any 

School functions without permission from the Principal.  The student may enter School facilities only when 

given permission by Principal or if accompanied by a parent or guardian who accepts responsibility for the 

student's actions and/or behavior at the facility. 

While serving an out-of-school suspension, the Board [ does or  does not] authorize students to 

receive instructional services from the School.   If students are authorized to receive instructional services 

from the School, then such instructional services may include completing of curriculum, classroom 

assignments, tests, and exams; homework packets; individual tutoring; library or online assignments; 

essay on behavior leading to suspension; and grading of all work.  

The Board also authorizes the Principal to suspend a student from any or all co-curricular or extra-

curricular activities for misconduct or rules violations.  The length of suspension shall be determined by 

the Principal commensurate with the seriousness of the student's misconduct or rules violations in 

accordance with the Code of Conduct.  Participation in extra-curricular activities is a privilege and not a 

right.  Accordingly, students prohibited from participating in all or part of any extra-curricular activity are 

not entitled to notice, hearing, or appeal rights. 

If the Principal determines that a student's behavior on a School vehicle violates School rules, s/he may 

suspend the student from School bus riding privileges for the length of time deemed appropriate for the 

violation and remediation of the behavior. 

The Board authorizes the Principal the option to require a student to perform community service in 

conjunction with, or in place of, a suspension or expulsion, except when an expulsion is imposed for 

bringing a firearm to School or onto school property.   

The Board designates the Superintendent or his/her designee as its representative at all hearings 

regarding the appeal of a suspension, provided the Principal and Superintendent are not the same person.  

If the Principal and Superintendent are the same person, the  Board,  a committee of the Board, or  

_________________, an administrator who is not involved in the suspension decision, will hear the appeal 

of the suspension. 

The  Board,  a committee of the Board, or  _________________, an administrator who is not the 

Superintendent and is not involved in the expulsion, will hear the appeal of an expulsion. 

The Principal shall be responsible for implementing this policy and ensuring compliance with applicable 

laws. 

A copy of this Policy is to be posted in common areas of the School and made available to students and 

parents upon request. 

Due Process Rights  

Suspension 

The following procedure does not apply to in-school suspensions.  The Principal may suspend a student if 

the following procedure is met: 

1. Prior to the imposition of the suspension, a written Notice of Intent to suspend will be given to 

the student, which contains the following:   
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a. The reasons for the intended suspension; and  

b. If the suspension is based on one of the serious criminal offenses for which permanent 

exclusion is allowed, and if the student is age 16 or older, the notice must also indicate the 

possibility that the Principal may seek permanent exclusion.  

2. The student must be allowed an informal hearing before the Principal or his/her designee to 

challenge the reasons for the intended suspension or otherwise explain his actions.  The student 

is not entitled to call witnesses at this informal hearing.   

3. Within one school day after the suspension is imposed, the Principal or his/her designee shall 

provide written notification to the parent, guardian, or custodian of the student and the treasurer 

of the Board of Directors of the suspension.  The notice must contain the following: 

a. The reasons for the suspension;  

b. Notification of the right to appeal to the Board of Directors or its designee.  The intent to 

appeal must be in writing and received by the Board of Directors within 14 days after receiving 

the notice. 

c. The right to representation at all appeals; 

d. The right to a hearing before the Board or its designee; and  

e. The right to request that the hearing be held in executive session. 

If the suspension is based on one of the serious criminal offenses for which permanent exclusion is 

allowed, and the student is age 16 or older, the notice must also indicate the possibility that the Principal 

may seek permanent exclusion.   

If an out-of-school suspension is imposed during the last ten (10) days of the school year, the suspension 

will not be carried over into the following school year.  However, the Superintendent may require the 

student to participate in a community service program or another alternative consequence for the 

number of hours equal to the remaining part of the period of the suspension, during the first full week 

day of the summer break.  If the student fails to complete the community service or alternative 

consequence, the School may determine the next course of action, provided however, that the School not 

require the student to serve the remaining time of the out-of-school suspension at the beginning of the 

following school year.  The Principal or his/her designee may develop an appropriate list of alternative 

consequences. 

Expulsion 

Only the Superintendent may expel a student.  The following procedure is required: 

1. Prior to the imposition of the expulsion, the Superintendent must provide not only the student, 

but also the parent, guardian, or custodian written notice of his intention to expel.  The notice 

must include the following: 

a. The reasons for the intended expulsion; and  
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b. The time and place for a hearing, which must be not less than three nor more than five school 

days after giving the notice, unless the period is extended by the Superintendent at the 

request of the student, his parent, custodian, guardian, or representative.  The parent, 

guardian, or custodian must be sent written notice of any extension, and the subsequent 

notice should contain the same information required in the original notice.  

c. If the student is age 16 or older and the expulsion is for one of the serious criminal offenses 

for which permanent exclusion is allowed, the notice must also indicate the possibility that 

the Superintendent may seek permanent exclusion.   

2. A hearing must be scheduled not less than three or more than five school days after giving the 

notice, for the student and his parent, guardian, custodian or representative to appear in person 

before the Superintendent to challenge the reasons for the expulsion or otherwise explain his/her 

actions.   

3. Within one school day after the expulsion is imposed, the Superintendent shall provide written 

notification to the parent, guardian, or custodian of the student and the treasurer of the Board of 

Directors of the expulsion.  The notice must include the following: 

a. The reasons for the expulsion;  

b. Notification of the right to appeal to the Board of Directors or its designee.  The intent to 

appeal must be in writing and received by the Board of Directors within 14 days after receiving 

the notice. 

c. The right to representation at all appeals;  

d. The right to an appeal hearing before the Board or its designee;  

e. The right to request that the hearing be held in executive session; 

f. If the expulsion is based on one of the serious criminal offenses for which permanent 

exclusion is allowed, and the student is age 16 or older, the notice must also indicate the 

possibility that the Superintendent may seek permanent exclusion;  

g. When the Superintendent expels a student for more than twenty days or for any period of 

time extending into the next semester or school year, the School shall provide, along with this 

notice, the student and his parent, guardian, or custodian with information about services or 

programs offered by public and private agencies that work toward improving those aspects 

of the student’s attitudes and behaviors that contributed to the incident giving rise to the 

expulsion.  The information must include names, addresses, and phone numbers or the 

appropriate public and private agencies.     

During the period of expulsion, the School may, but is not required to, continue educational services in an 

alternative setting.   

The Superintendent is required to follow through on expellable offenses even if the student in question 

withdraws from the School prior to the hearing or the Superintendent’s decision.   

The Superintendent may apply any remaining part or all of the period of expulsion into the following year.   
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Prohibition of Corporal Punishment 

All teachers, administrators, non-licensed school employees, and school bus drivers are prohibited from 

inflicting or causing to be inflicted corporal punishment as a means of discipline upon a pupil attending 

the School.  However, they may, within the scope of their employment, use and apply such amount of 

force and restraint as is reasonable and necessary to quell a disturbance threatening physical injury to 

others, to obtain possession of weapons or other dangerous objects upon the person or within the control 

of the pupil, for the purpose of self-defense or for the protection of persons or property. 

RC 3313.66-.662; 3313.668; 3321.13(B)(4); 4510.32(B); 20 USC 7961(b)(1) 

See Appendix 273-A Notice of Intended Suspension from School; Appendix 273-B Notice of Emergency 

Removal and Intent to Suspend from School; Appendix 273-C Notice of Suspension from School; Appendix 

273-D Notice of Rights Re: Suspension from School; Appendix 273-E Notice of Intended Expulsion from 

School; Appendix 273-F Notice of Emergency Removal and Intent to Expel from School; Appendix 273-G 

Notice of Expulsion from School; Appendix 273-H Notice of Rights Re: Expulsion from School (for Use for 

Expulsions of 20 School Days or Less Only); Appendix 273-I Notice of Rights Re: Expulsion from School (for 

Use for Expulsions of More than 20 School Days Only). 
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Anti-Bullying Policy 

__________________________________________________________________________________ 

 
264.1 Anti-Harassment, Intimidation and Bullying Policy 

The following policy must appear in any student handbook, and in any publications that 

set forth the comprehensive rules, procedures and standards for the School and students. 

Information regarding this policy must be incorporated into employee training materials. 

Annually, the School shall send a written statement describing the policy and the 

consequences for violating the policy to each student’s custodial parent or guardian, either 

electronically or with report cards. 

The School prohibits acts of harassment, intimidation, or bullying (including cyber-

bullying) of any student on school property or at school-sponsored events (any event 

conducted on or off School property, including School buses and other School related 

vehicles, that is sponsored, recognized or authorized by the Board). A safe and civil 

environment in the School is necessary for students to learn and achieve high academic 

standards. Harassment, intimidation and bullying, like other disruptive or violent 

behaviors, are conduct that disrupts both a student’s ability to learn and the School’s ability 

to educate its students in a safe environment. Since students learn by example, school 

administrators, faculty, staff and volunteers should be commended for demonstrating 

appropriate behavior, treating others with civility and respect, and refusing to tolerate 

bullying. 

“Harassment, intimidation, or bullying” means either of the following: 1) any intentional, 

written, verbal, electronic, graphic, or physical act that a student or group of students has 

exhibited toward another particular student more than once and the behavior both causes 

mental or physical harm to the other student; and is sufficiently severe, persistent or 

pervasive that it creates an intimidating, threatening or abusive educational environment 

for the other student; or 2) violence within a dating relationship. The definition of 

“harassment, intimidation or bullying” also includes the above described acts which are 

electronically generated, stored or transmitted, sometimes called “cyberbullying”. 

The School reserves the right to discipline students’ off campus behavior which 

substantially disrupts the School’s educational process or mission, or threatens the safety 

or well-being of a Student or Staff member. Factors which may be considered in 

determining whether the behavior warrants discipline include, but are not limited to, the 

following: (1) whether the behavior created material and substantial disruption to the 

educational process or the School’s mission due to the stress on the individual(s) victimized 

or the time invested by Staff in dealing with the behavior or its consequences; (2) whether 

a nexus to on-campus activities exists; (3) whether the behavior creates a substantial 

interference with a Student’s or Staff member’s security or right to educate and receive 

education; (4) whether the behavior invades the privacy of others; or (5) whether any threat 

is deemed to be a true threat by the administration or Board, using factors and guidelines 

set out by the courts or by common sense, reasonable person standards. 

Some acts of harassment, intimidation, bullying and cyber-bullying may be isolated 

incidents requiring that the school respond appropriately to the individuals committing the 
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acts. Other acts may be so serious or part of a larger pattern of harassment, intimidation, 

bullying or cyber-bullying that they require a response either in the classroom, School 

building, or by law enforcement officials. Consequences and appropriate remedial actions 

for students who commit an act of harassment, intimidation, bullying or cyber-bullying 

range from positive behavioral interventions up to and including suspension or expulsion. 

Due process procedures for suspension and expulsion will be followed, as provided for 

under R.C. 3313.66. The disciplinary procedures and code of conduct of the School shall 

be followed and shall not infringe on any student’s First Amendment rights under the 

United States Constitution. 

All school personnel, volunteers and students are required to report prohibited incidents of 

which they are aware to the Principal or his/her designee. All other persons may report 

prohibited incidents of which they are aware to the Principal or his/her designee.  

Anonymous communications, if necessary, may be made by telephone, electronic mail, or 

in writing. The Principal or his/her designee is then responsible for determining whether 

an alleged incident constitutes a violation of this policy. In so doing, the Principal or his/her 

designee shall conduct a prompt and thorough investigation of the reported incident, and 

prepare a report documenting the prohibited incident that is reported (See attached Form 

for Reporting Incidents of Harassment Intimidation and Bullying at Appendix 264.1-A). 

Once an investigation is completed, if the reported incident has been substantiated, the 

Parent of any Student involved in the prohibited incident shall be notified. To the extent 

permitted by R.C. § 3319.321 and the Family Educational Rights and Privacy Act of 1974 

(20 U.S.C. 1232g), Parents have access to any written reports pertaining to the prohibited 

incident, and, if the School has a website, the School shall post this summary of reported 

incidents on the School website. Semiannually, the Principal will provide the Board 

President with a written summary of all reported incidents.  All School personnel, 

volunteers and Students shall be individually immune from liability in a civil action for 

damages arising from reporting an incident in accordance with this policy. 

The School prohibits reprisal or retaliation against any victim or person who reports an act 

of harassment, intimidation or bullying. The consequence and appropriate remedial action 

for a person who engages in reprisal or retaliation shall be determined by the Principal or 

his/her designee after consideration of the nature and circumstances of the act, in 

accordance with School policies and procedures. However, Students who deliberately 

make false reports of harassment, intimidation, or bullying will be disciplined up to and 

including suspension or expulsion. 

The School shall implement the following strategy for protecting victims: supervise and 

discipline offending students fairly and consistently; provide adult supervision during 

recess, lunch time, bathroom breaks and in the hallways during times of transition; maintain 

contact with parents and guardians of all involved parties; provide counseling for the victim 

if assessed that it is needed; inform School personnel of the incident and instruct them to 

monitor the victim and the offending party for the indications of harassing, intimidating 

and bullying behavior. Personnel are to intervene when prohibited behaviors are witnessed; 

check with the victim daily to insure that there has been no incidents of 

harassment/intimidation/bullying or retaliation from the offender or other parties. 

Harassment, intimidation and bullying behavior can take many forms and can vary 

dramatically in seriousness and impact on the targeted individual and other students. 

Accordingly, there is no one prescribed response to verified acts of harassment, 
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intimidation and bullying. While conduct that rises to the level of “harassment, intimidation 

or bullying” will warrant disciplinary action whether and to what extent to impose 

disciplinary action (i.e., detention, in- and out-of-school suspension, or expulsion) is a 

matter left in the professional discretion of the Principal. The following procedure sets forth 

possible interventions for the Principal to enforce the prohibition against harassment, 

intimidation or bullying. Anonymous complaints that are not otherwise verified, however, 

shall not be the basis for disciplinary action. 

1. Non-disciplinary Interventions 

When verified acts of harassment, intimidation or bullying are identified early 

and/or when such verified acts do not reasonably require a disciplinary response, 

students may be counseled as to the definition of harassment, intimidation or 

bullying, its prohibition and their duty to avoid any conduct that could be 

considered harassing, intimidating or bullying. If a complaint arises out of conflict 

between students or groups of students, peer mediation may be considered. Special 

care, however, is warranted in referring such cases to peer mediation. A power 

imbalance may make the process intimidating for the victim and therefore 

inappropriate. The victim’s communication and assertiveness skills may be low and 

could be further eroded by fear resulting from past intimidation and fear of future 

intimidation. In such cases, the victim should be given additional support. Peer 

mediation may be deemed inappropriate to address the concern at the discretion of 

the School administration. 

2. Disciplinary Interventions 

When acts of harassment, intimidation and bullying are verified and a disciplinary 

response is warranted, students are subject to the full range of disciplinary 

consequences. In and out-of-school suspension may be imposed only after 

informing the accused perpetrator of the reasons for the proposed suspension and 

giving him/her an opportunity to explain the situation. Expulsion may be imposed 

only after a hearing before the Board of Directors, a committee of the board or an 

impartial hearing officer designated by the Board of Directors in accordance with 

Board policy. This consequence shall be reserved for serious incidents of 

harassment, intimidation or bullying and/or situations where past interventions 

have not been successful in eliminating prohibited behaviors. 

Nothing in this policy prohibits a victim from seeking redress under any provision of Ohio 

law that may apply. 

To the extent state or federal funds are appropriate, the School shall require that all students 

enrolled in the School be provided with age-appropriate instruction of this policy annually. 

The School may form a prevention task force and/ or programs to educate students about 

this policy, such as holding an assembly on harassment, intimidation and bullying for 

Parents and Students, to raise the level of awareness and help prevent the prohibited 

conduct.  
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The School shall incorporate training on this policy into the in-service training required 

under R.C. 3319.073. The School may provide training, workshops, or courses to other 

Staff and volunteers who have direct contact with students.  

R.C. §§ 3313.666, 3313.667, 3319.073 

See also Policy No. 271 Student Code of Conduct; Policy No. 273 Expulsion and 

Suspension; Policy No. 232 Technology and Internet Acceptable Use; Policy No. 234 

Electronic Communication Devices; Policy No. 261 Student Expression; Policy No. 262 

Student Bill of Rights/Responsibilities; and Policy No. 264 Sexual and Other Forms of 

Harassment. 
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PARENT COMPLAINT POLICY 
Complaints from parents or other members of the community will be addressed 
thoroughly and completely through the proper administrative channels, at the closest 
level possible to the issue presented. The following procedure shall be used by Mt. 
Auburn International Academy (MAIA) to resolve complaints: 
 
PILLARS 
1. Complaints first shall be addressed formally or informally to the proper school Pillar: 

Academic Quality Controller (AQC), Student Management Coordinator (SMC), 
Student Life Coordinator (SLC), etc. The complaint shall be documented as per the 
Parent Query Form procedure. The Pillars will work with parents, teachers, and/or other 
parties involved with a student of the School to resolve the issue in a professional 
manner. The Director will be informed of how the situation was resolved. When a 
complaint is filed, the parent shall be responded to within five days. 

 
DIRECTOR 
2. Complaints unresolved through Pillar communication should be brought to the 

Director’s attention. The Director shall investigate and resolve the issue in a fair and 
timely manner. 

 
 
BOARD OF TRUSTEES 
3.  If a parent is not satisfied with the Director’s decision, then he/she should contact the 

Board. The parent must follow the above protocol before contacting the Board. 
Complaints will be brought to the Board when appropriate or when requested. 
Complaints received by the Ohio Council of Community Schools (OCCS) from 
parents or the Ohio Department of Education (ODE) shall be handled in accordance with 
the School’s Complaint Procedure. Upon receipt of a complaint, OCCS shall forward it to 
the school’s Regional Representative OCCS Regional Representative who will facilitate 
the complaint by: 

 
 Advising complainant of School’s complaint procedure 
 Directing complainant to appropriate school official /board member 
 If appropriate and requested, assist in the solution of the complaint. 

 
NOTE: All contact information for the above parties can be obtained by calling 513-
241-5500. 
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Searches 
The following section delineates MAIA's policy relative to searches. Within the context of 
this section "personal possessions" includes, but is not limited to, purses, backpacks, 
book bags, packages, and clothing. "Reasonable suspicion" means that a school official 
has grounds to believe that the search will result in evidence of a violation of school policy, 
rules, and/or law. Reasonable suspicion may be based on a school official's personal 
observation; a report from a student, parent, or staff member; a student's suspicious 
behavior; a student's age and past history or record of conduct, both in and out of the 
school context; or other reliable sources of information. 
 

Lockers 
School lockers are the property of MAIA. MAIA may search any pupil's locker and the 
contents of the locker that is searched if the Director reasonably suspects that the 
locker or its contents contains evidence of a pupil's violation of a criminal statute or of 
a school rule. Additionally, the lockers and the contents of all the lockers are subject to 
random search at any time without regard to whether there is a reasonable suspicion 
that any locker or its contents contains evidence of a violation of a criminal statute or a 
school rule. As soon as practical, after the search of a student’s personal possessions, 
MAIA officials must provide notice of the search to students whose lockers were 
searched unless disclosure would impede an ongoing investigation by police or school 
officials. All personal belongings (cell phones, purses, etc.) must be locked in the 
student’s locker during school hours.  Students that are required to have a lock on their 
locker must have a combination lock. 
 
The school assumes no responsibility for items stored in lockers. 
 

Locks 
Students in grades 1 – 3 may put a lock on their locker but are not required to do so. 
Students in grades 4 – 12 are required to keep their lockers locked.  
 

Desks 
School desks are the property of MAIA. Inspection of the interior of desks may be 
conducted by school officials for any reason, at any time, without notice, without student 
consent, and without a search warrant. 
 

Personal Possessions and a Student's Person 
The personal possessions of students and/or a student's person may be searched when 
school officials have a reasonable suspicion that the search will disclose a violation of law 
or school rules. The search will be reasonable in its scope and intrusiveness. 
 

Random Searches 
All school property, students, and personal possessions of students are subject to a 
random search at any time. Random searches may be conducted at the discretion of the 
Director of MAIA. The search will be reasonable in its scope and intrusiveness. 
 

Care of Property 
Every student is responsible for the care of his/ her personal property. The School will not 
be responsible for any student’s personal property.  Valuables, such as jewelry, cell 
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phone, or irreplaceable items, should not be brought to school. The School will 
confiscate such items if they are visible in class. Students may pick their phones from ISS 
at the end of the day. 
 

Student Cell Phone Policy - Please refer to policy 234 Electronic Communication 

Devices 
 

  During school hours and on a school vehicle, the cell phone remains off and 
must be in locker. 

  During MAIA activities, cell phones shall be turned off and stored out of sight. 

 The  use  of  cell  phones  in  locker  rooms,  exam  hall  or  during  testing  period  
is  strictly prohibited. 

 
Violations of this policy may result in disciplinary action and confiscation of the cell 
phone during school hours. 
 
.  
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Parent Involvement 

__________________________________________________________________________________ 

 
SABIS® representatives are regularly on-site at schools around the world. They work 
actively with the school’s administration to involve parents in many ways in the life of the 
school community. SABIS® seeks a collaboration with parents, and with the community at 
large, to complement the organization's efforts to provide an exemplary and multi-faceted 
education to the children attending MAIA. 
 

Communication 
Every member of the staff is committed to keeping parents informed. However, the methods 
of communication used in a SABIS® school may differ from those that are common in other 
schools with which you may be familiar. Types of written communication you can expect to 
receive include informative Friday folders, comprehensive review packets on all essential 
material covered (sent home one week before final exams), and letters from the teacher, 
AQC, and the Director of MAIA. 
 
Parents are encouraged to attend Back-to-School Night, Parent-Teacher Conferences, 
Special Assemblies, and end-of-the-year activities. Parents are also encouraged to use 
Web-Parent to monitor their child’s academic progress and to call the homework line to stay 
informed of their child’s homework assignments. 

 
Furthermore, parents should make every attempt to keep their child’s files current with 
correct contact information. This will allow the school to communicate effectively through 
the auto-dialer system. Through this system, the school sends automatic phone 
messages to all parents of record. If the school does not have an accurate home 
phone number on file, parents may miss out on vitally important communiqués from 
the school. 
 

Parent Connection 
The mission statement for the Parent Connection is “to create an optimum environment 
for students and parents and to facilitate communication between the School and 
parents.” It is our hope that parents will help make MAIA a true community and that this 
parent group will engage the students in positive activities outside the classroom, as well 
as during school hours, by sponsoring diverse social and educational activities and 
programs. 
 
All parents are automatically members of the Parent Connection and can freely join any 
committees or activities. The Parent Connection’s four primary goals and some possible 
means for achieving them are as follows: 
 

 Facilitate communication between parents and administration 

 Meetings which feature a speaker from MAIA on topic of the parents’ choice, (e.g. 
curriculum explanations, computer programming, homework policies, SLO®, etc.); 

 Orientations for parents whose children are moving from Lower School to Upper 
School; 
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 Orientation for new students and their families just before the start of school; and 
 

 Evenings with the Director -- informal dialogue and discussion on a variety of topics 

 

Provide more social, cultural and developmental opportunities for students, including: 

 In-school class parties 

 Upper School Prom 

 Grade-level parties in the evening for students and their families 

 Cultural programs 

 Mentoring programs 

 Out-of-school volunteer opportunities 

 Fundraising to offset some of the cost of after-school, weekend, and holiday 
activities that will allow all students to participate 

 
Provide more interaction among parents: 

 Social events 

 Family link-ups (matching families with compatible needs for car pools, emergency 
pick-ups, etc.) 

 Parent  Connection  meeting  assistance  (car  pools  to  meetings,  cooperative  
babysitting arrangements) 

 Used uniform sales and scholarships 

 Parent Connection meetings 
 

Provide a structure for Parent Volunteer activities: 

 Library aides 

 Crossing guards 

 After-school activities 
 

 
School Visitation 
Instructional time in a SABIS® School is highly valued and protected. Teachers and 
students alike profit from a learning environment that is free from distraction or 
interruption. For this reason and others, parents may not randomly visit a classroom. That 
is, parents may not accompany their children to class. Nor are parents allowed to check in 
at the front office with the intention of sitting in on a class. 
 
Parents may visit classes, however, by prior arrangement. Parents must call the AQC or 
the Director to discuss their interest in visiting a particular class and to schedule such a 
visit. 
 
ALL VISITORS MUST SHOW A STATE-ISSUED ID. 
 

Expectations of Parents 
It is the purpose of this handbook to provide a framework for understanding. It may, 
however, be useful to have a quick checklist of parental responsibilities relative to your 
child's education.  Therefore, the following list is provided. It is MAIA's expectation that 
parents/guardians of each student shall 
 

 Be familiar with the published school calendar, noting specifically which days 
school is in session and which days it is not. 



 

  57 

 Notify MAIA (via a call to the office) the day before or the day of a student’s 
absence. 

 Speak regularly with your child about his/her school attendance, absence, and 
tardiness. 

 Attend parent-teacher conferences. 

 Monitor your child’s school performance in each class. Speak regularly with your 
child and, as needed, with his/her individual appropriate AQC. 

 Make sure your child schedules enough time for proper rest each evening, but 
especially on those evenings prior to school days. 

 Establish a rising time each morning school is in session, which allows your child 
time to eat, to prepare for school, to travel, and to arrive safely and on time. 

 Familiarize yourself with the Code of Conduct and Attendance Policy. 

 Attend and participate in meetings with administrators when educational 
placement of your child needs to be reviewed. 

 Request homework for your child if he/she is suspended from school or is on a long-
term leave. 

 Understand that MAIA will not provide make-up work or additional instruction 
when students intentionally miss school without an excuse. 

 
In addition, all parents are required to sign a Parent Contract as a condition of enrollment. It 
is in this packet and should be signed and returned to the School. 
 

Parental Feedback 
MAIA is committed to ensure that the communication received by MAIA is handled 
effectively. This includes receiving, interpreting, and responding to parental input, 
requests for information, and concerns. Community feedback, critiques, and complaints, 
whether written or verbal, will be taken seriously by the school administration and will be 
dealt with promptly. At or near the end of the school year, parents will be asked to 
complete a comprehensive satisfaction survey designed to assist MAIA in assessing areas 
where improvement may be necessary. Also, parents who choose to remove their child 
from MAIA will be asked to participate in an exit interview or to complete a survey to 
determine the reasons for the child’s removal. SABIS® is committed to constant 
improvement of services. These surveys will assist MAIA and SABIS® in improving 
operations. 
 
Every attempt will be made to return all calls, positive or negative, within a 48-hour period. 
 
If you have a complaint, you should address it directly to the designated administrator. 
If the initial conversation does not resolve the issue, you may refer the matter to the 
Director. In extreme situations, unresolved issues may be referred to the Regional 
Operations Director. At this level, you are requested to submit a request for remedy in 
writing to the school office. Parents are encouraged to make contact with the Director 
regarding any complaints or grievance before referring to the Regional Operations 
Director of MAIA or the Board of Directors of MAIA. 
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F.E.R.P.A. 
 

FERPA affords parents and students over 18 years of age (“eligible students”) certain rights with respect 

to the student’s education records.  These rights are: 

 

1. The right to inspect and review the student’s education records within 45 days of the day the 
School receives a request for access.  Parents or eligible students should submit to the School 
principal [or appropriate school official] a written request that identifies the record(s) they wish 
to inspect.  The School official will make arrangements for access and notify the parent or eligible 
student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the parent or eligible 
student believes are inaccurate or misleading.  Parents or eligible students may ask the School to 
amend a record that they believe is inaccurate or misleading.  They should write the School 
principal [or appropriate official], clearly identify the part of the record they want changed, and 
specify why it is inaccurate or misleading.  If the School decides not to amend the record as 
requested by the parent or eligible student, the School will notify the parent or eligible student of 
the decision and advise them of their right to a hearing regarding the request for amendment.   
Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

 

3. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure without 
consent.  One exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests.  A school official is a person employed by the School in an 
administrative, supervisory, academic or support staff position; a member of the school law 
enforcement unit, which consists of the School Leader; a person with whom the School has 
contracted to perform a special task (i.e. Attorney, auditor, outside consultant); a person serving 
on the Board.  A School official has a “legitimate educational interest” in an education record 
when the official needs to review the record in order to fulfill his or her responsibility on behalf 
of the School, such as when the official is performing a task that is specified in his or her job 
description or by a contract agreement or other official appointment; performing a task related 
to a student’s education; performing a task related to the discipline of a student; or providing a 
service or benefit relating to the student or student’s family, such as health care, counseling, 
assisting with the college application procedure; any other purpose that the Board deems 
necessary as related to a student’s education.  Upon request, the School discloses education 
records without consent to officials of another school or school district in which a student seeks 
or intends to enroll. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 
the School to comply with the requirements of FERPA.  The name and address of the Office that 
administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 
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400 Maryland Avenue, SW 

Washington, DC 20202-5901 

 

5. The school intends to forward any and all education records to another school or post-

secondary institution at which the students seeks or intends to enroll, upon the condition that 

the student’s parents be notified of the transfer, receive a copy if so desired, and have an 

opportunity for a hearing to challenge the content of the record. 

 

The Family Educational Rights and Privacy Act of 1974 (FERPA) protects the privacy of students’ 

education records.  Under FERPA, most information about our students cannot be made public without 

the consent of parents/guardians.  However, if the School designates information as directory 

information, FERPA allows the release of student directory information unless the student’s 

parent(s)/guardian(s) inform the School in writing not to release such information.  

 

 

    OFFICIAL DESIGNATION 

 

The School must choose one of the following options and mark appropriate lines with an “X”.  

 

This School: 

 

__  HAS NOT designated any personally identifiable information as directory information and will not 

include such information in school publications, recognition lists, programs or student directories or give 

such information to third parties without parental consent. 

 

     OR 

____X____HAS designated the following marked information as directory information (“X” applicable 

information below): 

____ X _ Student’s name 

________Student’s address 

________Student’s electronic mail address 

____ X  _Student’s photograph 

________Student’s telephone number 

________Student’s date and place of birth 
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________Student’s major field of study 

________Student’s participation in officially recognized activities or sports 

________the weight and height of members of athletic teams 

________dates of attendance 

________awards received 

____ X  _date of graduation 

 

The School will use the designated directory information (if any) in the following manner: 

 

     X  all school related publications 

     X  yearbook  

     X  honor roll 

     X  other recognition lists 

     X  activity programs 

     X  awards or awards ceremonies 

     X  graduation programs 

     X  sports 

  student directory 

  other            

       all of the above 

 

Officially designated directory information can also be disclosed to outside organizations unless 

parent(s)/guardian(s) have advised the School that they do not want their student’s information 

disclosed without their prior approval. 

 

If the School has chosen to not designate directory information, no directory information will be 

released (see above) and no parental opt out is required. 

 

If the school has chosen to release directory information, and if you do NOT want the School to disclose 

directory information from your child’s education records without your consent, you must notify us in 

writing within ten days of your receipt of this notice or on      , 

whichever is later. 
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The form below may be utilized for that purpose. 

 

 

 

______________________________________________________________________________ 

Please do not make available my student’s directory information without my prior written permission. 

 

Name of Student(s):            

              

 

____________________________________________   

Parent or Responsible Custodian/Guardian Signature Date 

 

_____________________________________________ 

Printed Name of Parent or Responsible Custodian/Guardian Date 
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Fundraising 
MAIA recognizes that occasionally there may be a need by the student organization for 
fundraising. MAIA also recognizes a need to exercise restraint to prevent fundraising 
activities from becoming too numerous and overly demanding on employees, students and 
the parents/guardians. It is the responsibility of the Student Life Coordinator to assist 
students in developing recommendations to the Director that will result in a level of 
fundraising activity deemed acceptable by MAIA. Fundraising must be conducted in a 
manner that will not result in embarrassment on the part of individual students, 
employees, or MAIA. 
 
All fundraising activities must be approved in advance by the Director of MAIA. 
Participation in non-approved activities will be considered a violation of school policy. It is 
the responsibility of the Director to provide coordination of student fundraising throughout 
MAIA. 
 
MAIA expects all students who participate in approved fundraising activities to represent 
MAIA in a responsible manner. All rules pertaining to student conduct and student 
discipline extend to student fundraising activities. 
 
Distribution of Non-School-Related Materials 
MAIA recognizes that students and employees have the right to express themselves on 
school property. This protection includes the right to distribute, at a reasonable time and 
place and in a reasonable manner, non-school sponsored material. 
 
To protect such rights, while at the same time preserving the integrity of the educational 
objectives and responsibilities of MAIA, all parents, students, and employees must adhere 
to the following regulations and procedures regarding distribution of non-school sponsored 
material on school property and at school activities. 
 

1.  Requests for distribution of non-school-sponsored materials will be reviewed by 
administration on a case-by-case basis. 

 
2.   Distribution of materials deemed inappropriate by MAIA is prohibited. 

 
3. Administration sets the time, place, and manner of distribution. Non-school 

sponsored material may NOT be distributed during a normal school activity. 
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307 Fund Raising Activities and Projects 

MAIA recognizes that occasionally there may be a need by the student organization for fundraising. 

MAIA also recognizes a need to exercise constraint to prevent fundraising activities from becoming too 

numerous and overly demanding on employees, students and the parents/ guardians. It is the responsibility 

of the Student Life™ Coordinator to assist students in developing recommendations to the Director of 

MAIA that will result in a level of fundraising activity deemed acceptable by MAIA. Fundraising must 

be conducted in a manner that will not result in embarrassment on the part of individual students, 

employees, or MAIA. 
 
All fundraising activities must be approved in advance by the Director of MAIA. Participation in non- 

approved activities will be considered a violation of school policy. It is the responsibility of the Director 

of MAIA to provide coordination of student fundraising throughout MAIA. 
 
MAIA expects all students who participate in approved fundraising activities to represent MAIA in a 

responsible manner. All rules pertaining to student conduct and student discipline extend to student 

fundraising activities. 

 

Copies of the forms and rules and regulations are available from the Treasurer.  There is a potential personal 

liability associated with maintaining proper and accurate records, safeguarding and depositing funds and 

assuming responsibility for conducting and overseeing a fund raising project.  Staff Members are advised 

to carefully follow all rules, regulations and policies governing fund raising activities. 

 
 
 
  

                                                           
© 1999 Amy J. Borman 
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Health Policies and Procedures 

__________________________________________________________________________________ 

 
Requirements 

SABIS® schools follow those state laws that concern health records and the need for and 
definition of "proper immunization." The law requires that immunization records be on 
file before a student is allowed to attend school. These records are to be updated every 
year. Children will not be permitted to enroll without accurate records and current 
immunization. 
 
Illness and Exclusion Policy 
If a student shows any symptoms of illness such as a temperature, nausea, diarrhea, 
sore throat, or rashes, the student should not come to school until the seriousness of the 
condition has been determined or the symptoms have disappeared. This will help reduce 
the spread of infections at school. 
 
If a student shows such symptoms while at school, the student will be excluded from the 
regular program. In such instances, the following procedures are followed: 
 
Parents are notified by the school to make arrangements to have the student picked up 
from school. If parents cannot be reached, the person designated on the emergency card 
is called. It is essential that parents list people on the emergency card who will be able to 
pick up the student if parents cannot be reached.  It is also critically important that MAIA 
has accurate phone numbers for all contacts.  Parents or the designated person are 
required to pick up their sick child within an hour. 
 
If the child's condition warrants medical attention, the student's health care provider or 
MAIA’s local emergency resource will be contacted. 
 
Communicable Diseases 
Parents should notify MAIA immediately if their child has contacted a communicable 
disease. MAIA will then notify parents of other students in the grade-level homeroom. If 
more than one case of a communicable disease occurs in a single homeroom, MAIA will 
contact its health consultant from the local health department. In the event of an 
epidemic, special precautions or exclusion policies may be necessary. 
 
After a communicable disease, use the following guidelines to determine when to send 
your child back to school: 

 
Chicken Pox when blisters have dried and formed scabs (about 6 days) 
Impetigo 24 hours after treatment begins 
Lice 24 hours after treatment begins 
Scabies  24 hours after treatment begins 
Ring Worm  24 hours after treatment begins 
Pink Eye  24 hours after treatment begins 
Strep Throat  24 hours after treatment begins 
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Administration of Medication 
The school administers medications ONLY when the following specific requirements are 
met: 

 

 Parent authorization for each medication is in writing. 

 Parents have completed the "Parental Request for Administration of Prescribed 
Medication" form. (Additional forms are available in the office.) 

 All prescription medications brought to school are stored in the office with a 
signed form. (We do not allow students to self-medicate.) 

 Doctor's permission is in writing. (For prescription medication, the pharmacy 
label serves as the doctor's permission.) 

 The medication is in its original container. 

 The label states: 
o student's name 
o directions for use 
o name of the drug 
o physician's name 
o dosage 
o expiration date of a time-dated drug 

 
MAIA does not issue any form of medication to students, including over the counter 
drugs, such as aspirin or Tylenol without parental consent. 
 
Parents may sign a permission slip giving MAIA the right to administer Syrup of 
Ipecac to induce vomiting in case of accidental poisoning. 
 
MAIA does its best to follow the medication instructions given to us, but it cannot be held 
responsible for forgetting or delaying the giving of medicine. 
 

Permit to Administer Epinephrine Auto Injector   
The full act may be viewed at http://www.legislature.state.oh.us/bills.cfm?ID=130_HB_296 
A summary of the bill from the posted analysis on the Ohio House of Representatives 
website follows: 

 
BILL SUMMARY: 
Permits public and chartered and non-chartered nonpublic (private) schools and camps 
to procure epinephrine auto injectors without a license for use in specified emergency 
situations, with specified procedures for those that do so. 
 
Permits a school district to deliver epinephrine auto injectors it receives to a school 
under its operation. 
 
Grants public and private schools and camps, as well as and their employees and 
contractors, qualified immunity from liability in civil actions for damages allegedly arising 
from the procurement, maintenance, accessing, or use of an epinephrine auto injector. 
Permits drug manufacturers to donate epinephrine auto injectors to public and private 
schools and explicitly authorizes schools and camps to receive financial donations from 
individuals for the purpose of purchasing epinephrine auto injectors. 

 
 

http://www.legislature.state.oh.us/bills.cfm?ID=130_HB_296
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Reporting Suspected Child Abuse 
If an employee of MAIA has reasonable cause to suspect, on the basis of his/her 
professional or other training and experience, that a child enrolled at MAIA is being abused 
and/or neglected, it is mandated by law to report it to children’s services.  The employee 
will assume responsibility for meeting the legal obligation to report the suspected abuse. 
 
Reports of suspected child abuse will immediately be made by phone to the proper 
authorities. This is the law, and it will be followed. 
 
 

School Food Allergy Policy 
 

 
413 Peanut or Other Food Allergies  

The School recognizes that food allergies, in some instances, may be severe and even life-threatening.  

The School has adopted this policy to create a framework for accommodating students with peanut and 

other food allergies and to reduce the likelihood of severe allergic reactions of students with known 

food allergies while at School.  This food allergy policy shall be developed based on input from a 

committee made up of community members such as parents, school nurses, and other school 

employees, school volunteers, students, and community members. 

 

Parent/Student Responsibility 

 

1. Parents of students, or students age eighteen (18) or older, with food allergies must provide 

written notification to the Principal of such allergies at the beginning of each School year. 

 

2. Parents of students with life threatening food allergies must provide the School with emergency 

medications, execute an Emergency Medical Authorization Form, found in Appendix 406-B, and 

cooperate with the School to formulate a Food Allergy Action Plan as described below. 

 

3. Parents are responsible for educating their child on managing his/her food allergy at School, 

including, but not limited to, identifying “safe foods,” by reviewing the weekly lunch menu together, and 

discussing the vigilance required to self-monitor food products sold at athletic events or special student 

sales, foods brought for potlucks or classroom celebrations, or foods served on School-sponsored trips. 

 

School Responsibility 

 

1. The School must cooperate in the development of a Food Allergy Action Plan for students with 

life threatening allergies.  The Food Allergy Action Plan must address what actions will be taken to avoid 

exposure at School and what actions will be taken in the event of exposure.  The Plan shall be developed 
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through consultation between the School nurse (if any) (or other School staff or person if none), the 

student’s parents, and the student’s physician or allergist.  Once created, this Plan should be reviewed 

and updated annually by the School, the student’s parents, and the student’s physician or allergist. 

2. The School will share the Food Allergy Action Plan developed with appropriate School staff. 

 

3. With the consent of the student’s parents, a Food Allergy Action Plan may provide a mechanism 

for the School to notify the student’s classmates and/or a student’s classmates’ parents of a life 

threatening food allergy in the classroom. 

 

R.C. 3313.719 

 

See Appendix 413-A Food Allergy Notification Form.  See also Policy 403 Use of Inhaler/Epinephrine 

Autoinjector; Policy 406 Emergency Medical Authorization; Policy 453 Wellness Policy. 

 

 

Definitions and Background Information 
Anaphylaxis  is an acute allergic reaction that affects more than one system of the body. It is 
a life- threatening event. If someone exhibits difficulty breathing, a drop in blood pressure, 
or symptoms in more than one body system (cutaneous, respiratory, gastrointestinal, or 
cardiovascular) after possible exposure to an allergen, it should be considered anaphylaxis. 
Medical attention and treatment should be sought immediately. 
 
Emergency Health Care Plan (EHCP) means a set of procedural guidelines that provides 
specific directions about what to do in a particular emergency situation. 
 
Epinephrine (also known as adrenaline) is the treatment of choice to prevent or treat 
anaphylaxis. It can help reverse the symptoms and prevent progression to other symptoms. 
It should be given immediately. A delay in treatment with epinephrine can be fatal. 
 
Epinephrine Auto Injector (sometimes called EpiPen) is a device that is used for the 
automatic injection of epinephrine into the human body. 
 
Food allergy is an abnormal, adverse reaction to a food that is triggered by the body’s 
immune system. The immune system responds to an otherwise harmless food as if it were 
harmful, resulting in the release of various chemicals, including histamines. The most 
common food allergies are to peanuts, tree nuts, milk, soy, eggs, fish, crustacean shellfish, 
and wheat. 
 
Food allergy symptoms are manifestations of the allergic reaction in various parts of the 
body. Symptoms may affect 
 

 the cutaneous system (skin inflammation, tingling, itching, hives, rash, swelling of the 
lips, tongue and/or throat); 
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 the respiratory system (runny or stuffy nose, sneezing, coughing, wheezing, difficulty 
breathing); 

 the gastrointestinal tract (abdominal cramps, vomiting, diarrhea); and 

 the cardiovascular system (drop in blood pressure, dizziness, lightheadedness, 
heartbeat irregularities, fainting, shock). 

 
Symptoms can begin immediately upon, or up to two hours after, exposure to an allergen. 
Some individuals exhibit initial symptoms followed by a second phase of symptoms two to 
four hours later. If more than one system is affected, it is considered anaphylaxis. 
 
Individual Health Care Plan (IHCP) means a comprehensive plan for the care of children 
with special health care needs, including food allergies. IHCPs may include both preventive 
measures and treatment options. 
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Individual Health Care Plans and Emergency Health Care Plans 
At the Mt. Auburn International Academy (1) an Individual Health Care Plan and an 
Emergency Health Care Plan shall be developed for each student identified with any food 
allergy (2) with potentially serious health consequences. The school health coordinator will 
develop the IHCP and EHCP in collaboration with the student’s health care provider, the 
parents/guardians of the student, and the student (if appropriate). This shall be done prior to 
entry into school or immediately thereafter for students previously diagnosed with an 
allergy; it should be done immediately at the diagnosis for students already enrolled who 
are newly diagnosed with an allergy. These plans should include both preventative 
measures to help avoid accidental exposure to allergens and emergency measures in case 
of exposure. 
 
This is recommended for all schools. It is required by law for elementary, middle and junior 
high schools. 
 
This is recommended for all food allergies. It is required by law for peanut and tree nut 
allergies. 
 
Depending on the nature and extent of the student’s allergy, the measures listed in the 
IHCP may include, but are not limited to: 

 Posting additional signs (e.g. in classroom entryways); Prohibiting the sale of 
particular food items in the school; Designating special tables in the cafeteria; 

 Prohibiting particular food items from certain classrooms and/or the cafeteria; 

 Completely prohibiting particular food items from the school or school grounds; 

 Educating school personnel, students, and families about food allergies; and/or 
Implementing particular protocols around cleaning surfaces touched by food 
products, washing of hands after eating, etc. 

 
Plans shall also be developed for each staff member with a serious allergy. 
 
These measures shall be taken in accordance with the school health and wellness policy 
and food safety policy. 
 
School Protocol 

At the Mt. Auburn International Academy, the Director, in coordination with the school 
nurse, shall implement a protocol, consistent with this policy and with the IHCPs and 
EHCPs, providing food allergic students with protections while they are attending school or 
participating in school-sponsored activities. The protocols shall be reviewed and updated at 
least annually, as well as after any serious allergic reaction has occurred at school or at a 
school-sponsored activity. 
 
Posting of Signs 

At the Mt. Auburn International Academy, signs shall be posted in a conspicuous place at 
every point of entry and within the cafeteria facility, advising that there are students with 
allergies to peanuts/tree-nuts. The exact wording on the sign may vary, in accordance with 
the measures contained within students’ IHCPs and the school protocol. 
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Staff Training 
At the Mt. Auburn International Academy, the Director shall identify school personnel who 
might be involved in managing an emergency in a school, including anaphylaxis. Training 
shall be provided for these personnel on the signs and symptoms of anaphylactic shock, 
proper epinephrine auto-injector administration, adverse reactions, accessing the “911” 
emergency medical system, and preparation for movement and transport of the student. 
At all times during normal school hours at on-site school-sponsored activities, at least one 
person other than the certified school nurse teacher must be trained and responsible for 
the administration of the epinephrine auto-injector, subject to Good Samaritan provisions. 
These personnel shall review emergency protocols on an annual basis. If trained school 
personnel are not available, any willing person may administer the epinephrine auto-
injector. Good Samaritan provisions apply. 
 

Communication 
At the Mt. Auburn International Academy, the principal/school administrator shall ensure 
that all school employees and other adults – including, but not limited to, school nurse, 
classroom teachers, specialty teachers, aides, student teachers, substitute teachers, food 
service staff, custodial staff, playground monitors, coaches, and after school providers – 
who may be involved in the care of a student diagnosed with a peanut/tree-nut allergy 
shall be informed of the IHCP and the EHCP, as appropriate. These individuals should 
understand and consistently follow plans and protocols, be able to recognize symptoms of 
an allergic reaction, know what to do in an emergency, and work with other school staff to 
eliminate the use of food allergens in the allergic student’s snacks and meals, educational 
tools, arts and crafts projects, or incentives. 
 
Parents/caregivers will be informed by the school about their rights and responsibilities 
regarding IHCPs and EHCPs for food allergic students. They will be given clear guidance to 
help them follow the measures stipulated in these plans (e.g. avoiding peanut/tree-nut-
based products in snacks or lunches). The Director shall work with the transportation 
provider to ensure that school buses are equipped with required communication devices 
and that drivers are properly trained to recognize symptoms of allergic reactions and know 
what to do in case of an emergency. A no-eating policy should be enforced,(8) with 
appropriate exceptions made to accommodate diabetic students and others with special 
needs. 
 

Self-Management 
At the Mt. Auburn International Academy, each student at risk for anaphylaxis shall be 
allowed to carry an epinephrine auto-injector with him/her at all times, if appropriate. If 
this is not appropriate, the epinephrine auto-injector shall be kept in a conspicuous place 
in the classroom, cafeteria, physical education facility, health room and/or other areas 
where it is most likely to be used, with reasonable safeguards in place to ensure its 
safekeeping. A medically-identified student may self-administer the epinephrine auto-
injector, if appropriate. 
 

Emergency Protocols and Standing Orders 
At the Mt. Auburn International Academy, the school health coordinator shall prepare and 
update, as appropriate, but at least on an annual basis, written emergency protocols and 
standing orders in the event of injuries and acute illnesses, including anaphylaxis. The 
school health coordinator shall also review at least annually the procedures for addressing 
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incidents of anaphylaxis and the use of the epinephrine auto-injector. Such procedures 
must include accessing the community’s emergency medical system (i.e. “911”) and 
prompt transportation by a licensed ambulance/rescue service to an acute care hospital for 
medical evaluation and follow-up. Such procedures must also stipulate that the epinephrine 
auto-injector be used only upon the student for whom it was prescribed. 
 
In the event of an episode of anaphylaxis, the principal/school administrator shall verbally 
notify the student’s parents/guardians as soon as possible or delegate someone to notify 
them. Following the episode, the school health coordinator shall complete a written report 
and file it in the student health record. 
 

 

Allergy Bullying 
All threats or harassment of students with food allergies will be taken very seriously and 
will be dealt with in accordance with the School bullying policy. 
 

Confidentiality 
Pursuant to Section 504 of the Rehabilitation Act of 1973 (Section 504), the Family 
Educational Rights and Privacy Act (FERPA), the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA), the Rules and Regulations for School Health 
Programs (R16-21-SCHO), and other statutes and regulations, the confidentiality of 
students with food allergies shall be maintained, to the extent appropriate and as 
requested by the student’s parents/caregivers. 
 

Evaluation and Review 
This policy shall be reviewed and updated on a regular basis, particularly after a serious 
allergic reaction has occurred at a school or at a school-sponsored activity 
 

Legal Reference 
Ohio Revised Code Sec. 3313.719 
Rules and Regulations for School Health Programs (R16-21-
SCHO) Americans with Disabilities Act (ADA) 
Individuals with Disabilities Education Improvement Act of 2004 
(IDEA), Section 504 of the Rehabilitation Act of 1973 (Section 
504), 
Family Educational Rights and Privacy Act (FERPA), 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) 
 

Effective Date 
This policy shall go into effect on August 16, 2010 
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227.1 Child Find 

 

Mt. Auburn International Academy is participating in effort to assist the State of Ohio in 

identifying, locating, evaluating, and serving all children who may have disabilities and/or 

are migrant or homeless which may hinder their ability to receive free and appropriate 

public education. 
 
We are committed to affording all children their right to a free and appropriate education 

However, in order to accomplish this, we must know that a need is present and see if we 

could accommodate it. 
 
Many children with disabilities are not visible because they do not function in the 

mainstream of the community. Examples of this may be children of homeless individuals 

or children of migrant families. In some cases, parents are not even aware of the fact that 

their child has a disability and are also unaware of services which are available. 
 
If you know of a student who may have a disability, or is migrant or homeless, please 

contact your local school district or MAIA at 513-241-5500. Please ask for MAIA’s 

Student and Family Support Services Coordinator or the Special Education Coordinator.  

 

The School will endeavor to adhere to its responsibilities in a manner that does not 

duplicate the duties of the city, local, or exempted village school districts.  

A Child Find Notice shall be published in a newspaper of general circulation in the 

geographic area covered by the identification activity before any major identification 

activity. 

See the Child Find Notice in Appendix 227.1-A and the Parent Notification of Scholarship 

Programs for Students with Disabilities in Appendix 227.1-B. 

20 USC § 1412 et seq.; OAC 3301-51-03. 
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Homeless Student Policy 

__________________________________________________________________________________ 

 
297 Homeless Children and Youth Policy 

I. Definitions. 

A. Homeless Children and Youth.  Homeless children and youth are defined as children and youth 
who lack a fixed, regular, and adequate nighttime residence. This term includes children and 
youth who are: 

 sharing the housing of other persons due to loss of housing, economic hardship, or a similar 
reason (sometimes referred to as doubled-up);  

 living in motels, hotels, trailer parks, or camping grounds due to lack of alternative adequate 
accommodations;  

 living in emergency or transitional shelters;  

 abandoned in hospitals;  

 awaiting foster care placement, until December 10, 2016; 

 children and youth who have a primary nighttime residence that is a public or private place 
not designed for, or ordinarily used as, a regular sleeping accommodation for human beings; 

 children and youth who are living in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations, or similar settings;  

 migratory children who qualify as homeless because they are living in circumstances 
described above; or 

 children displaced from their housing during naturally occurring disasters. When children and 
their families are displaced from their housing as a result of a natural disaster, there is often 
a period of instability in which various private organizations and local, State, and Federal 
agencies provide assistance.  The School should determine such children’s eligibility for 
McKinney-Vento services on a case-by-case basis.  In making this determination, they should 
take into consideration the services that are available through these other sources.   

When determining if the setting in which the family, child, or youth is lives is “substandard 

housing,” the School may consider whether the setting is substandard due to a lack of 

fundamental utilities such as water, electricity, or heat; infestation with vermin, pests or mold; 

lack of basic functional parts of a home, such as a working kitchen, working toilet, or working 

shower; or, the presence of unreasonable dangers to adults, children, or persons with disabilities.  

If a child or youth’s living situation does not clearly fall into the situations described above, the 

School should consider the relative permanence of the living arrangements.  Determinations of 

homelessness should be made on a case-by-case basis.  Incarcerated children and youth and 

children and youth in foster care are not considered homeless.  

B. Unaccompanied Youth.  The term “unaccompanied youth” includes a homeless child or youth not 
in the physical custody of a parent or guardian.  This would include youth living in runaway 
shelters, abandoned buildings, cars, on the streets, or in other inadequate housing, children and 
youth denied housing by their families, and school-age unwed mothers living in homes for unwed 
mothers who have no other housing available. 
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C. School of Origin.  The school of origin is the school that the child or youth attended when 
permanently housed, or, the school in which the child or youth was last enrolled, including a 
preschool.  When a child or youth completes the final grade level served by the school of origin, 
the term “school of origin” will include the designated receiving school at the next grade level for 
all feeder schools.  

II. School Liaisons for Homeless Children. 

The School liaison serves as one of the primary contacts between homeless families and Staff, shelter 

workers, and other service providers.  The liaison coordinates services to ensure that homeless children 

and youth enroll in school and have the opportunity to succeed academically.  

School liaisons help to ensure that: 

 Homeless children and youth are identified by school personnel and through outreach and 
coordination activities with other entities and agencies; 

 Homeless students are enrolled in, and have a full and equal opportunity to succeed in, the School; 

 Homeless children, youth, and their families have access to and receive educational services for 
which they are eligible, including services through Head Start programs, early intervention 
services under Part C of the Individuals with Disabilities Education Act (IDEA),and preschool 
programs administered by the School; 

 Homeless children, youth, and their families receive referrals to health, mental health and 
substance abuse, dental, housing, and other appropriate services; 

 Parents or guardians of homeless children and youth are informed of educational and related 
opportunities available to their children and are provided with meaningful opportunities to 
participate in the education of their children; 

 Parents or guardians of homeless children and youth, and unaccompanied youth, are fully 
informed of all transportation services, including transportation to and from the school of origin, 
and are assisted in accessing transportation services; 

 Enrollment disputes are mediated in accordance with the requirements of this policy and the 
McKinney-Vento Act;  

 Public notice of the educational rights of homeless students is disseminated to locations 
frequented by parents or guardians of homeless children and youth, and unaccompanied youth, 
including schools, shelters, public libraries, and soup kitchens, in a manner and form 
understandable to them; 

 Immunizations or medical records are obtained;  

 Staff is trained on the requirements regarding immediate enrollment and receive professional 
development and other support; 

 Unaccompanied youth are enrolled in school, have opportunities to meet the same challenging 
State academic standards as are established for other children and youth, including through 
implementation of this Policy, and are informed of their status as independent students and that 
they may obtain assistance from the liaison to receive verification of that status for purposes of 
the Free Application for Federal Student Aid (FAFSA); 

 Policies are reviewed to ensure that they comply with this Policy; 

 Affidavits of residence or other forms replace typical proof of residency without creating barriers 
or delaying enrollment; 
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 School-based immunization or other opportunities for on-site immunizations are arranged; 

 Community-based or public agencies are contacted who may provide school uniforms; 

 School records are accepted directly from families and youth; 

 Previous schools are contacted for records and assistance with placement decisions; 

 Short-term educational assessments place students immediately while awaiting complete 
academic records; 

 Families and youth are communicated with in a language they understand or in an accessible 
format, as appropriate, of their right to attend either their school of origin or local school; 

 Staff places homeless children and youth and identifies and serve disabilities in accordance with 
the IDEA; 

 The School works with State Coordinators for the Department of Education concerning the 
provision of education and related support services to homeless children and youth, including 
collecting and providing reliable, valid, and comprehensive data; 

 Understandable forms are written and accessible explaining decisions and rights to appeal; and 

 Follow-up is timely concerning special education, language assistance, referrals, and services. 

School liaisons may be able to identify preschool-aged homeless children by working closely with shelters 

and social service agencies in their area.  In addition, the liaison should work with school personnel, who 

can inquire, at the time they are enrolling homeless children and youth in school, whether the family has 

preschool-aged children.  

III. School Placement and Enrollment. 

The School shall make school placement determinations on the basis of the “best interest” of the 

homeless child or youth and shall: 

 Continue the child’s or youth’s education in the school of origin for the duration of homelessness 
when a family becomes homeless between academic years or during an academic year; and for 
the remainder of the academic year if the child or youth becomes permanently housed during an 
academic year; or  

 Enroll the child or youth in any public school that non-homeless students who live in the 
attendance area in which the child or youth is actually living are eligible to attend.  

 In determining a child’s or youth’s best interest, the School must presume that keeping a 
homeless child or youth in the “school of origin” is in the child’s or youth’s best interest, unless 
doing so is contrary to the request of the youth’s parent or guardian, or the unaccompanied youth.  
The School must consider student-centered factors related to the child’s or youth’s best interest, 
including factors related to the impact of mobility on achievement, education, health, and safety 
of homeless children and youth, giving priority to the request of the parent or guardian or the 
unaccompanied youth. The School should also consider the placement of siblings when 
determining the best interest of the child. 

 In the case of an unaccompanied youth, the School must ensure that the school homeless liaison 
assists in placement or enrollment decisions, gives priority to the views of the youth, and provides 
notice to the youth of the right to appeal the placement decision.  
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 If the School determines that it is not in the child’s or youth’s best interest to attend the school 
of origin or a school requested by the parent, guardian, or unaccompanied youth, the School must 
provide a written explanation of the reasons for its determination to the parent, guardian, or 
unaccompanied youth, together with information regarding the right to appeal the placement 
decision.   

If a School is selected on the basis of a “best interest determination,” it must immediately enroll the 

homeless child or youth, even if the child or youth is unable to produce the records normally required for 

enrollment (such as previous academic records, records of immunization and other required health 

records, proof of residency, birth certificates, or other documentation),has missed application or 

enrollment deadlines during any period of homelessness, or is subject to outstanding fees or fines, or 

excessive absences.  The School must immediately contact the school last attended by the child or youth 

to obtain relevant academic or other records.  If a child or youth needs to obtain immunizations or other 

required health records, the School must immediately refer the parent or guardian, or the unaccompanied 

youth, to the school homeless liaison, who must assist in obtaining the immunizations, screenings, or 

records.  The records must be maintained so that they are available in a timely fashion when the child 

enters a new school or school district.   

IV. Placement Disputes between a School and a Parent. 

If a dispute arises over eligibility, or school selection or enrollment, the School must immediately enroll 

the homeless student in the school in which enrollment is sought by the parent or guardian, pending 

resolution of the dispute, including all available appeals.  Similar provisions apply to placement of 

unaccompanied youth. 

The School must provide the parent, guardian, or unaccompanied youth with a written explanation of any 

decisions related to school selection or enrollment made by the school or the Ohio Department of 

Education and the appeal rights.  The School must refer the unaccompanied youth, parent, or guardian to 

the school homeless liaison, who must expeditiously carry out the dispute resolution process. 

The School should consider the following strategies for effectively resolving school enrollment disputes: 

1. Disputes should be resolved at the administrative, if possible; 

2. If other Schools are involved, representatives from all involved schools and the State should be 
present to resolve the dispute; 

3. A State-level appeal process, involving the State coordinator, should be available for appeals and 
resolution of inter-district disputes; 

4. The dispute resolution process should be as informal and accessible as possible, and allow for 
impartial and complete review; 

5. Parents, guardians, and unaccompanied youth should be able to initiate the dispute resolution 
process directly at the school they choose, as well as with the homeless liaison’s office; 

6. Parents, guardians, and unaccompanied youth should be informed that they can provide written 
or oral documentation to support their position; 

7. Students should be provided with all services for which they are eligible while disputes are 
resolved; 

8. Written notice should be complete, as brief as possible, simply stated, and provided in a language 
the parent, guardian, or unaccompanied youth can understand.  The notice should include: 
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a. Contact information for the School homeless liaison and State coordinator, with a brief 
description of their roles; 

b. A simple, detachable form that parents, guardians, or unaccompanied youth can complete 
and turn in to the school to initiate the dispute process.  (The School should copy the form 
and return the copy to the parent, guardian or youth for their records when it is submitted); 

c. A step-by-step description of how to dispute the School’s decision; 

d. Notice of the right to enroll immediately in the school of choice pending resolution of the 
dispute; 

e. Notice that “immediate enrollment” includes full participation in all school activities; 

f. Notice of the right to appeal to the State if the School-level resolution is not satisfactory; and 

g. Timelines for resolving School- and State-level appeals. 

V. Prohibition against Segregation. 

Homelessness is not sufficient reason to separate students from the mainstream school environment.  

Services provided with McKinney-Vento Act funds must not replace the regular academic program and 

must be designed to expand upon or improve services provided as part of the School's regular academic 

program. 

 If a State receives funds under the McKinney-Vento program, every district in that State – whether 
or not it receives a McKinney-Vento subgrant from the State – is prohibited from segregating 
homeless students in separate schools or in separate programs within schools, based on the 
child’s or youth’s status as homeless.   

 Schools may not provide services with McKinney-Vento funds on school grounds in settings that 
segregate homeless children and youth from other children and youth [except as necessary for 
short periods of time for health and safety emergencies or to provide temporary, special, and 
supplementary services to meet the unique needs of homeless children and youth].  

VI. Transportation. 

At the request of the parent or guardian (or, in the case of an unaccompanied youth, the liaison), 

transportation shall be provided to or from the “school of origin” in accordance with the following 

requirements: 

 If the homeless child or youth continues to live in the area in which the school of origin is located, 
that School must provide or arrange for the child’s or youth’s transportation to or from the school 
of origin.   

 If the homeless child or youth continues his or her education in the school of origin but begins 
living in an area served by another local educational agency (LEA), the LEA of origin and the LEA 
in which the homeless child or youth is living must agree upon a method to apportion the 
responsibility and costs for providing the child with transportation to and from the school of 
origin.  If the LEAs cannot agree upon a method, the responsibility and costs for transportation 
are to be shared equally. 

VII. Comparable and Coordinated Services. 

The School must provide services to each homeless child and youth that is comparable to services offered 

to other students in the School.  Homeless children are also entitled to participate in the regular after-
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school program provided by the School, and the School must address barriers to their full participation in 

these programs.  If no after-school programs are provided by the school or the programs provided do not 

meet the needs of homeless children, McKinney-Vento funds may be used for after-school services for 

homeless children, and for non-homeless children who are at risk of failing in, or dropping out of, school.  

The School must provide comparable services to a homeless student who does not attend a Title I school.  

School must reserve funds for homeless children who do not attend participating Title I schools and may, 

for instance, provide support services to children in shelters and other locations where homeless children 

live.  Services should be provided to assist homeless students to effectively take advantage of educational 

opportunities.   

VIII. Privacy. 

Information about a homeless child’s or youth’s living situation shall be treated as a student education 

record, and shall not be deemed to be directory information.  

42 U.S.C. 11431, et seq.  

See Appendix 297-A Identification of Homeless or Unaccompanied Youth Enrollment and Decision 

Appeal Form.  See also Policy 294 Student Records and Release of Information. 
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Emergency Procedures 

__________________________________________________________________________________ 

 

Emergency Contact 
Parents of all students at MAIA are required to fill out the emergency contact form that 
contain a medical release statement giving MAIA permission to seek medical attention for 
the student in case of an emergency. 
 
In emergency situations, MAIA staff calls the numbers listed on the emergency contact 
form. It is essential that parents update these forms if their addresses or phone numbers 
change. 
 

Accidents 
Any accident involving more than minor bruises or scrapes is recorded on an Accident 
Report Form and filed in MAIA’s offices. Minor scrapes are listed on a Daily Accident Log, 
and parents are notified by the school that first aid measures were carried out. 
 
If it appears an accident is more serious, the following procedures are followed: 
 

 The school carries out immediate first aid. 

 The school contacts the parents to pick up the student for medical care. 

 
In cases where the parents or the designated emergency persons cannot be reached 
and immediate medical attention is needed, MAIA staff will call the local emergency unit 
for treatment and/or transportation to a hospital. A staff person will accompany the student 
and stay until the parent arrives. 
 
In some emergency situations, the staff may contact the local emergency unit before calling 
the parent. 
 

School Closings 
If school is closed due to severe weather, a power outage or other problems, local radio or 
television will announce the closing of MAIA. Also, an auto dialer message from MAIA will 
be sent to the phone number on record. The decision to close school is made early in the 
morning. Announcements usually start about 6:00 a.m. 
 
Only under extreme circumstances will school be closed once students have arrived. 
Closings during the day are also announced on the radio or television. Please call MAIA, 
241-5500, if you are in doubt. 
 
Please note that if Cincinnati Public Schools are closed for inclement weather or because 
they don’t have bus service, we will not have bus service. Therefore, if Cincinnati Public 
Schools are closed, we will also be closed. 
 

  



 

  80 

 

Safety Drills and Procedures 
One way to insure the safety of the children and staff is to have a well-thought-out and 
fully-documented emergency procedure. MAIA has such procedures, and the manual in 
which they can be found is used to train teachers. The manual contains procedures for 
such emergencies as fire, tornado, earthquake, and unwanted intruder. Teachers are 
taught how to communicate difficulties without causing difficult situations to escalate. 
 
In addition, staff and students practice those procedures that involve a change of location, 
such as fire and tornado drills, regularly. 
 

Protective Eye Wear Policy 
The Mt. Auburn International Academy recognizes the need for appropriate eye protections 
when students and staff are working in areas that would potentially expose them to hazards 
such as flying particles, molten metal, liquid chemicals, acids or caustic liquids. Staff will 
obtain appropriate eye protection (safety glasses, goggles, etc.) and provide information on 
their proper use when these conditions exist. 
 

 

 

For additional policies and procedures, you can consult with the Director of Compliance.  


